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Reference Form:
	Applicant’s Name: 
	


Thank you for taking the time to help us with hiring our Spring/Summer staff.  Please fill out this form for the applicant stated above; please be as honest as possible.  This information will remain confidential and will not be seen by the applicant.  For successful candidates a follow up phone reference call will also be conducted.   

	Reference Name: 
	

	Phone number that you can be reached at: 
	

	Time when you are best reached: 
	

	What position did you hold while you were supervising the applicant? 
	

	How long did you work with the applicant? 
	


The applicant has applied to work with our Youth Camps at Brock University during the months of May and June, and will be responsible for directing groups of 12 – 15 elementary school students in hands on learning modules.  
Please highlight or bold the applicable number beside the questions below:

Rating Scale: 
1 = Poor, 5 = Average, 10 = within the top 10% that I have ever supervised, 
	How would you rate their love for working with children?
	1  2  3  4  5  6  7  8  9  10  NS

	How would you rate their commitment, reliability, and work ethic?
	1  2  3  4  5  6  7  8  9  10  NS

	How would you rate them for being flexible and adaptive in the working environment?
	1  2  3  4  5  6  7  8  9  10  NS

	How would you rate their enthusiasm for their job?
	1  2  3  4  5  6  7  8  9  10  NS

	How would you rate their ability to recognize risk?
	1  2  3  4  5  6  7  8  9  10  NS

	How would you rate their customer interactions?
	1  2  3  4  5  6  7  8  9  10  NS

	Given the chance would you rehire this person?
	YES   NO


N/S = Not seen
**If sending by email highlight the number which best answers the question.
Please choose three characteristics that describe the applicant the best and place in order of their most demonstrated:

Hard working

Organized

Proactive

Insightful

Fun

Respectful

Contentious

Knowledgeable

Passionate

Amusing

Entertaining

Experienced

Polite

Considerate

	Top 3 Characteristics:

	1
	

	2
	

	3
	


Loves Kids

Logical

Spontaneous

Reflective

Comment:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Signature of Reference:
	


(Signature is not required if sending from personal email address)
Please place the form in a sealed envelope and write your initial over the closure and return to applicant.  
This form may also be faxed to (905) 688-9470 or emailed to youthuniversity@brocku.ca, and should be received by March 6th, 2013.
May we contact you for further information on the applicant?  YES    NO

Thank you for your assistance in helping us to select an all-star staff for our programs!

Allison Norg, Greg Zwiep and Devin Kellaway
Program Managers for Youth University - Brock University, 500 Glenridge Ave, St. Catharines ON  L2S 3A1
(905) 688-5550 ext 3764, (905) 688-9470 (fax)
