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Article 1 - PURPOSE AND SCOPE

1.01

1.02

It is the purpose of this Collective Agreemtenset forth certain terms
and conditions of employment together with salarddélswances and
related benefits, and to provide a process fosétlement of all matters
in dispute between the Union and the Universityeheafter called the
Parties.

It is the expressed desire of the Partiesaitiain a harmonious
relationship and to recognize the mutual valueooftjdiscussions and
negotiations.

Article 2 — RECOGNITION

2.01

2.02

2.03

2.04

The University recognizes The Ontario Secon@ahool Teachers
Federation (O.S.S.T.F..), herein after called theb), as the sole and
exclusive bargaining agent authorized to represedtnegotiate on behalf
of all Office, Clerical, Administrative, and LibraSupport employees at
Brock University in the Regional Municipality of &ljara and the City of
Hamilton classified by the University in employa®gps AA-H, who are
full-time, part-time, permanent, or temporary, sand except the
following employees: a) supervisors; b) those altbeerank of
supervisor; ¢) those engaged in a confidential ciapeelated to labour
relations; d) administrative and professional stédbsified in employee
groups I-Q; e) those employed in Human ResourbesQffices of the
President (1), Vice-Presidents (1 in each offi€&&gretary to the
University (1) and the Dean of Education (1); fseal employees as
defined by the University; g) students; and h) amployee already
covered by a Collective Agreement at the University

A copy of the Certificate issued by the Ontaridaar Relations Board,
10 July 2002, OLBR File No. 0400-02-R has beerchtd as Appendix
g,

The Union recognizes the Negotiating Committee University as the
official committee authorized to represent the l@n$ity and to negotiate
on its behalf for the purpose of this Agreement.

The University recognizes the Negotiating Cottem of the Bargaining
Unit as the official committee authorized to regrsthe Bargaining Unit
and to negotiate on its behalf for the purposéisf Agreement.

The University recognizes the right of thaadio Secondary School
Teacher’s Federation to authorize the Bargaining &rmany other
advisory agent, counsel, solicitor or duly authedizepresentative to
assist, advise or represent them in all mattersipéng to the negotiation
and administration of this Collective Agreement.
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2.05

2.06

The Union recognizes the right of the Uniwgrd authorize any other
advisory agent, counsel, solicitor or duly authedizepresentative to
assist, advise, or represent them in all mattemsijpéng to the negotiation
and administration of this Collective Agreement.

Definitions of Employment Type:

a.

Permanent Full-Time: Members of the Bargaining Unit who are
employed on an ongoing basis for 35, 37.5 or 4Gshpar week,
twelve (12) months per year.

Permanent Part-Time: Members of the Bargaining Unit who are
employed on an ongoing basis for at least four{&ééhhours per
week, twelve (12) months per year.

Seasonal Full-Time: Members of the Bargaining Unit who are
employed on an ongoing basis for 35, 37.5 or 4G$par week, less
than twelve (12) months per year. These memberk foo a set
period each year, for example, September to April.

Seasonal Part-Time: Members of the Bargaining Unit who are
employed on an ongoing basis for at least four{&ééhhours per
week, less than twelve (12) months per year. Thesmbers work
for a set period each year, for example, Septenabapril.

Limited Term Full-Time: Members of the Bargaining Unit who
are employed on a contract basis with a fixed stiadtend date, for
35, 37.5 or 40 hours per week for a period grehtan six (6)
months.

Limited Term Part-Time: Members of the Bargaining Unit who

are employed on a contract basis with a fixed stiadtend date, for
at least fourteen (14) hours per week for a pegieaiter than six (6)
months.

Temporary Employment Services:Members of the Bargaining
Unit who are employed as replacement employeeseitretarial
and/or clerical positions that are temporarily vaaue to vacation,
illness or some other form of leave, or where easisistance is
required.

Temporary Assignment Temporary Assignments are consistent
with Article 20 of this Collective Agreement. A iporary
Assignment is an assignment that a) replaces a eeofitthe
Bargaining Unit who is on an approved leave of absainder this
Collective Agreement and who is expected to retartieir position:
and b) is for a period of greater than six (6) rheriut not more than
two (2) calendar years.
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2.07 Casual employees who are exempted from thgalBang Unit, as per the
certification order, are employees who are appdiote either a limited
term basis or a timesheet for six (6) consecutivatims or less.

2.08 Employees who are excluded from the Bargaibinig on the basis of
being casual shall become members of the Bargaldingif they work
an average of fourteen (14) or more hours per vi@e# period of greater
than six (6) consecutive months. These member§ishalppointed to a
limited term appointment.

2.09 Limited term positions may exist for a maximafriwo (2) consecutive
years. If the appointment continues beyond a mamirof two (2) years
the appointment shall be converted to a permarmgdiatment. It is
understood that this two (2) year limit does nqilgpo positions that are
funded by a research grant or another source efmadtfunding.

2.10 The University may seek an extension to theirmam length of time that
a limited term position may exist under Article 2.0The University may
seek up to a one year extension by writing to thetand providing
details of the request a minimum of sixty (60) dpsisr to the end of the
limited term position. If the parties agree tolsacrequest, the agreement
will be recorded in writing.

2.11 No Bargaining Unit member taking credit coaratthe University shall
be considered a student as defined in Article 2.01.

Article 3 — MANAGEMENT RIGHTS

3.01 Save and except to the extent specificallyifisator curtailed by any
provisions of this Collective Agreement, all riglatsd prerogatives which
the University had prior to the execution of thisll€ctive Agreement are
retained by the University and remain exclusivelyg avithout limitation
within the rights of the University.

The right to manage and conduct the business dfttieersity is vested
exclusively with the University.

Without limiting the generality of the foregoindpet University’s rights
shall include:

a. The right to maintain order, discipline andaé&ncy and, in
connection therewith, to make, enforce and al@mnftime to time,
rules and regulations, policies and practicesgtoliiserved by its
employees.

b. The right to select, hire, assign, evaluatenmte, transfer, classify,
assign to shifts, lay-off, recall, discipline, aredire employees.
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3.02

3.03

c. The right to determine, fix, alter, make studiéand institute
changes in tasks, work assignments, job dutiesgyattifications,
work loads, job classifications, quality and qugnsitandards; to
select and retain employees for positions excldoed the
Bargaining Unit and to transfer employees intoBlaegaining Unit.

d. The right to determine: the location and extsrits operations and
commencement, curtailment, or discontinuance; tteetion of the
working forces; the services to be furnished; thie-sontracting of
work; the schedules of work; the number of shiftg; methods,
processes and means of performing work; the qoatiins of
employees; to use improved methods, machinery quighment;
overtime; to decide the number of hours to be wibrkearting and
quitting time; are solely and exclusively the rigiithe University.

e. Theright to determine: the services, objestived all activities of
the University; purchasing of services; the righptan, direct,
control, manage, operate, extend, curtail, limit discontinue the
organization; are solely and exclusively the righthe University.

f.  The sole and exclusive jurisdiction over all cgg®ns, buildings,
machinery, tools and equipment shall be vestetarlniversity.

It is agreed that all functions not referreat limited by this Collective
Agreement shall be considered residual to 3.01.

The University shall exercise its rights herieia manner that is fair,
reasonable and consistent with the terms of thieGive Agreement,
and in accordance with relevant legislation govggrémployment in the
Province of Ontario.

Article 4 - UNION MEMBERSHIP

4.01

4.02

4.03

Members of this Bargaining Unit shall, as aditton of employment,
maintain their Union membership.

Nothing in this Collective Agreement shalluieg the University to
discharge an employee or impose disciplinary sanstagainst an
employee on behalf of the Union.

All employees covered by this Agreement shall pajod dues.

Article 5 — UNION DUES AND ASSESSMENTS

5.01

The University will deduct from each employ®&.S.T.F. dues and any
dues chargeable by the Bargaining Unit or an edgmtaamount as
follows:
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5.02

5.03

5.04

5.05

a. for Temporary Employment Services employeesamh date,
which an employee receives a pay cheque; and

b. for all other employees, at the end of every tmon

The amounts shall be determined by O.S.Sahd/or the Bargaining

Unit in accordance with their respective constitng and forwarded in
writing to the University at least thirty (30) dagsor to the expected date
of change.

The O.S.S.T.F. dues deducted in accordanbebuiitl shall be remitted to
the Treasurer of O.S.S.T.F. at 60 Mobile Drive,drdo, Ontario M4A
2P3 no later than the fifteenth {)5day of the month following the month
in which the deductions were made. Such remittshedl be
accompanied by a list identifying the employee nagneployee number,
Social Insurance Number, amount of dues deductetlyear to date of
the amount of dues deducted.

Dues specified by the Bargaining Unit in ademice with 5.01, if any,
shall be deducted and remitted to the Treasuré.8fS.T.F., District 35,
no later than the fifteenth (5day of the month following the month in
which the deductions were made. Such remittanak lsk accompanied
by a list identifying the employee name, employamber, Social
Insurance Number, amount of dues deducted, andigetate of the
amount of dues deducted.

0O.S.S.T.F. and/or the Bargaining Unit, asciee may be, shall
indemnify and hold the University harmless from atgims, suits,
attachments and any form of liability as a restibuch deductions
authorized by O.S.S.T.F. and/or the Bargaining Unit

Article 6 — UNION RIGHTS

6.01

6.02

The University shall provide six (6) bullebpards for the use of the
Bargaining Unit at appropriate locations throughtiwat University’s
Glenridge campus. In addition, the University spabvide one (1)
bulletin board at each off-campus location that leypfive (5) or more
members of the Bargaining Unit. Notwithstanding filneegoing, a
bulletin board shall be provided at the Hamiltonr(as and Brock
Research and Innovation Centre. The bulletin boahall be for the use
of official Union notices only.

The University agrees to acquaint new empleyégth the fact that a
Collective Agreement is in effect, provide themhnét copy of the
Agreement, and provide the new employee with thmejavork location,
and phone number of the Bargaining Unit President.
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6.03

6.04

6.05

6.06

Preparation of the Collective Agreement:

a. The University agrees to prepare and providéesagf this
Collective Agreement within sixty (60) days of thigning of said
Collective Agreement.

b. The University shall provide the Bargaining Uwith two hundred
(200) copies of the Collective Agreement for disiition to current
members as well as making the text of the Collecigreement
available on the Human Resources web site (wwwidrga/hr-ehs)
and provide the Bargaining Unit with an electrovéesion of the
Collective Agreement.

c. The University shall provide each future membith a copy of the
Collective Agreement at the time of hire.

d. The cost associated with printing copies ofGlodlective Agreement
for members of the Bargaining Unit (i.e. Articl®8.(b) will be
shared by the Parties. All other costs associattidthe printing the
Collective Agreement shall be paid by the Universit

e. Prior to printing, the Parties shall mutuallyesgto the composition
and design of the Collective Agreement.

By February®, June I and October*Lof each year, the University shall
provide a report to the Bargaining Unit Presidéat includes the
following information for all Bargaining Unit memtse

a. name;
b. department;

c. home address;

d. telephone number;

e. employee type;

f. job grade; and

g. employee status and return date (if applicable).

The Bargaining Unit shall be allowed to caty Union business on the
University’s premises at reasonable times andasarable locations
including, without restricting the generality oktforegoing, membership
meetings and executive meetings between repres@&sand members of
the Bargaining Unit. The University shall pernfietBargaining Unit to
book University rooms through conference servicedlisiness meetings
of the Bargaining Unit on the same basis as otiternal users.
0.S.S.T.F., District 35 will be responsible for @&t up costs associated
with the room booking.

It is recognized that the Bargaining Unit Rtest, or designate, may,
from time to time, be required to leave their jolptovide Union
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6.07

6.08

6.09

6.10

representation to members of the Bargaining Undwbned under this
Agreement. The Bargaining Unit President, or desig, shall obtain
permission from his/her supervisor before absertingself/herself from
his/her place of work. Subject to operational reguents, permission
shall normally be granted. Should operational iregoents preclude the
Bargaining Unit President, or designate, from atilegy the meeting, at the
Union’s request, the meeting shall be rescheddedmore suitable time.

The Bargaining Unit shall have the use, friegharge, of the internal
University postal services. External mailing casftshe Bargaining Unit
shall be borne by the Bargaining Unit.

The Bargaining Unit shall also have the righthe use of the University’'s
e-mail systems and fax machines. It is understbatithe use of these
systems shall be for official University and/or bnibusiness only. The
costs associated with the use of University faxhiras for Union
business shall be borne by the Bargaining Unit.

Any official correspondence from the Univerdia the Bargaining Unit
shall be directed to the Bargaining Unit Presidefny official
correspondence from the Bargaining Unit to the @rsity shall be
addressed to the Associate Vice President, HumaouRees, or someone
specifically designated by the Associate Vice Ries, Human
Resources, unless otherwise stated in this Agreemen

The University will notify the President oktBargaining Unit, in writing,
when a member:

a. s hired;

b. is promoted;

c. is demoted,;

d. istransferred;

e. is laid off;

f. isrecalled;

g. isdisciplined;

h. is put on review (i.e. receives an unsatisfacp@mrformance review —
see Article 23.08);

i. Isterminated;

j- retires; or

k. otherwise leaves the employ of the University.

Notice will be sent to the Bargaining Unit Presitley way of copying
the President on the notice sent to the membech Batice will be
forwarded to the Bargaining Unit President wittén {10) working days,
or whatever other time limit may be specified ihetrelevant articles of
this Agreement, of the notice being sent to theleyage.



6.11 There shall be an O.S.S.T.F. office for tHe parpose of the Bargaining
Unit on the University’s Glenridge Campus at norgeeato the Bargaining
Unit. During the life of this Collective Agreemettihe office assigned to
the Union shall be TA448, or some other mutuallseagble space on the
Glenridge Campus. The cost of the phone line and Histance charges
(phone and fax) shall be borne by the Bargaining atrinternal
University rates.

6.12 The University shall provide web links to cepbdf relevant employment
related provincial and federal legislation, as vaalla web link to the
Bargaining Unit on the University’s website.

Article 7 — UNION REPRESENTATION

7.01 The Bargaining Unit shall provide the Univirsiith the names of the
members of its Executive and the name of Bargaihinig
Representatives who may represent a member attinmesth the
University. The Bargaining Unit shall also provitie name of a member
who sits on any joint committees as the represeptaf the Bargaining
Unit.

7.02 a. Inthe years when the Collective Agreenwseheing re-negotiated
the Bargaining Unit may establish a negotiating oottee of up to
four (4) members of the Bargaining Unit, excludpgrsons acting
on behalf of or assisting the team.

b. Employees who are members of the Bargaining'®Jnégotiating
team shall be treated in all respects during tipgnsnegotiating as
if they were actively at work. There shall be maige to the
Bargaining Unit for members of the negotiating testtending
scheduled negotiating meetings.

Article 8 — DISCIPLINE AND DISMISSAL
8.01 No employee shall be disciplined without gestise.

8.02 Any disciplinary action shall be measured agjahe severity and
frequency of the violation along with any aggrangtand/or mitigating
circumstances. Discipline shall be progressivepkn very serious
infractions.

8.03 a. Prior to any disciplinary action beingiati¢éd, the University will
convene a meeting between the Supervisor and thiogee to
discuss the reasons for taking any disciplinarioacigainst the
employee. The employee shall be informed of thight to Union
Representation and may discuss the matter privat¢ythe Union
Representative, at a place on the premises, mrithret meeting.
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8.04

8.05

8.06

b. The University will inform the Bargaining Unif the date, time and
location of the meeting.

c. Disciplinary meetings shall not occur withoutibimrepresentation
present. However, it is recognized that in exaeati circumstances,
where the employee must be removed from their Wwaréition
immediately due to the severity of their actionsnay be necessary
to suspend or discharge an employee without Urépressentation.
In these cases, the University will notify the Bairgng Unit as soon
as possible of the suspension or discharge anceocersy meeting to
discuss the matter within two (2) working days.

Any warning, reprimand or other disciplinelkba confirmed in writing
to the employee within ten (10) working days of theeting outlined in
8.03 (c), aboveln cases where information regarding discipline/and
discharge is being sent to an employee’s home asldlrehall be sent in a
manner which requires a signature for receipt.opycof any warning,
reprimand or other discipline shall be forwardedh® Bargaining Unit at
the same time as the letter is forwarded to thel@yep in question.

The employee may respond to the letter meatidm 8.04 in writing
within ten (10) working days of receipt of saidégtand such response
shall form part of the record.

In imposing discipline on a current charge, tiversity will not take
into account any infractions for which any disaiglry letters were issued
earlier than two (2) years prior to the impositafrthe current charge,
unless there was a recurrence of a similar infoaadir infractions during
the two (2) year period preceding the impositiothef current charge.
Upon request of a member, any disciplinary lettacgd in the member’s
personnel file shall be removed from the file ifdiscipline is on record
for the previous twenty-four (24) month period.

Article 9 — NO DISCRIMINATION

9.01

9.02

9.03

There shall be no discrimination or harassragainst any employee
based on any of the grounds covered by the Onthrinan Rights Code.

The Parties also recognize their rights asdamsibilities under the
University’s Respectful Work and Learning Enviromme&olicy.

The University shall not discriminate againgigrfere with, restrict or
coerce any member because of the member’'s mempénsthie Union.

Article 10 — PERSONNEL FILE

10.01

The only recognized personnel file of an eygé shall be maintained in
the Human Resources Department. The file shaMadable and open to
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the employee for inspection in the presence of m&tuResources Officer
by contacting the Human Resources Department aadging an
appointment.

10.02 An employee shall be entitled, upon requestppies of any materials
contained in the employee’s personnel file.

10.03 Inthe event an employee is ill, or otherwiravailable to review their
file, they may authorize, in writing, access toitliée by the Bargaining
Unit President, or designate, who shall be supplipdn request, with
copies of any materials contained in the file.

10.04 A member shall have the right to be accongshby a Bargaining Unit
representative when reviewing his/her personnel fil

10.05 Requests to review a personnel file shalbeatnreasonably denied. The
University reserves the right to limit the numbépersonnel file reviews
per week.

Article 11 — STRIKE AND LOCK-OUT

11.01 There shall be no strike or lock-out during term of this Agreement.
The term strike and lock-out shall be as definethénLabour Relations
Act.

11.02 No Bargaining Unit member shall be requigeddrform work of another
employee who is on strike.

Article 12 — STAFF RELATIONS COMMITTEE

12.01 There shall be a Staff Relations Committessisting of up to three (3)
members appointed by the University and up to tfBgenembers
appointed by the Bargaining Unit.

12.02 The committee shall meet as required atefeast of either Party to
discuss matters of common concern. A meeting Sigationvened within
five (5) working days of a request by either Pautyless otherwise
agreed.

12.03 Meetings of the Committee shall take pladévets mutually agreeable to
the Parties and shall be considered time workethfoBargaining Unit
members of the Committee. It is understood thaduditional
compensation will be provided to members attenditeff Relations
Committee meetings.
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Article 13 — GRIEVANCE AND ARBITRATION PROCEDURE

13.01 The Parties shall be bound by this Articlé slmall promptly implement
all decisions arrived at under the procedures desttiin this Article.

13.02 Definitions:

a. Individual Grievance - A grievance shall be defined as any
difference arising out of the interpretation, apation,
administration or alleged violation of this Agrearhe

b. Policy Grievance -defined as involving a question of general
application or interpretation of this Agreement.

c. Group Grievance -defined as a grievance that involves more than
three (3) employees or employees reporting to miffesupervisors.

d. University Grievance —defined as a grievance initiated by the
Employer.

13.03 A Policy grievance, Group grievance, Uniwgrgrievance, and/or any
grievance involving suspension or dismissal shalinitiated at Stage 2.

13.04 A grievance involving health and safety shalinitiated at Stage 1.

13.05 The Union shall have carriage of all BargajriUnit initiated grievances.
The University shall deal only with the Bargainidgit with respect to a
grievance. A representative of the Bargaining $hdll be present at all
stages of the formal complaint, grievance and iatiiin procedures.

13.06 Formal grievance proceedings shall be ieitidty formal written notice
of grievance to the other Party. Notice of grievanhall specify the
provision or provisions of this Agreement at isguthe dispute,
including also, where appropriate, reference ta pesctices or other
established procedures incorporated in this Agre¢ime articles of
inclusion, and the remedy or remedies being sought.

13.07 The Parties may agree in writing to extendtame limits specified in
either the grievance or arbitration process.

13.08 Informal Complaint Stage

a. Itis the mutual desire of the Parties thatramaint of an employee
shall be resolved as promptly as possible. It deustood that an
employee has no grievance until he/she has fisstudsed the
complaint with his/her immediate supervisor witheatisfaction.
The employee may, if he/she wishes, be accompdnyitide
Bargaining Unit President or designate. If theeunsatisfactory
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results from such discussion a grievance may bd.filShould any
difference arise between the University and anyleyge from the
interpretation, application, administration or gl violation of the
provisions of this Agreement, an earnest effortldfeamade to settle
such difference without undue delay. If it is nospible to first
discuss the complaint with the supervisor, dudécircumstances
of such complaint, the Parties may, by mutual age¥, bypass the
informal complaint stage.

If a formal grievance is to be filed, it shadl imitiated within ten (10)
working days of the date of the employee or thegBaaing Unit
having knowledge of the act in question. Grievariited by the
Bargaining Unit shall be filed in writing to the @opriate Division
Head and Human Resources.

13.09 Stage1l

a.

Within ten (10) working days of the initiatioha grievance, the
appropriate Division Head or his/her designate, tardPresident of
the Bargaining Unit, or his/her designate, shalétiie attempt to
resolve the grievance. It is understood that thsion Head may
choose to invite the appropriate supervisor tndtthis meeting.

The Party receiving formal notice shall makarfal written response
within ten (10) working days of the meeting betwelesignates of
the Parties.

If the grieving Party is not satisfied with ttisposition of the
grievance, or if no reply has been received withmtime limit
outlined in 13.03 (b), the grieving Party may subttné grievance to
Stage 2, provided that it acts within ten (10) viogkdays from
having received the formal response from Stage 1.

13.10 Stage 2

a.

Within ten (10) working days of the initiatiofia grievance to
Stage 2, the Executive Director of Human Resourmebis/her
designate, and the President of the Bargaining, @nhis/her
designate, shall meet to attempt to resolve thevgrice.

The Party receiving formal notice shall makerfal written response
within ten (10) working days of the meeting betwekesignates of
the Parties.

If the grieving Party is not satisfied with ttisposition of the

grievance, or if no reply has been received withstime limit
outlined in 13.10 (b), the grieving Party may sutattné grievance to
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arbitration, provided that it acts within twenty0j2vorking days
from having received the formal response from S&¢E3.10(b)).

13.11 Grievance Mediation

a.

At any stage in the grievance procedure, thedBdry mutual
consent in writing may elect to resolve the grieeahy using
grievance mediation. The Parties shall agree ernitividual to be
the mediator and the time frame in which the resmius to be
reached.

The timelines outlined in the grievance procedihall be frozen at
the time the Parties mutually agreed in writingise the grievance
mediation procedure. Upon written notificationedther Party to the
other Party indicating that the grievance mediaisoterminated, the
timelines in the grievance procedure shall contiinam the point at
which they were frozen.

The cost of Grievance Mediation Officers sersiegll be jointly
shared by the Parties.

13.12 Arbitration

13.13

a.

If the grievance is still not settled, the Bangsg Unit will notify the
University, or in the case of a University grievanthe University
will notify the Bargaining Unit, within twenty (2QJays of the reply
in Stage 2, of their desire to proceed to arbirati

Upon receipt of the notice to proceed to arbdrg the Parties will
attempt to agree upon an arbitrator. If no agreemcan be reached
within fifteen (15) working days, either Party m@aguest that the
Minister of Labour appoint an arbitrator.

The Arbitrator shall not be authorized to altagdify or amend any
part of this Agreement, nor to make any decisiamoisistent with
the provisions thereof.

The decision of the arbitrator will be final abithding on the Parties.

The University and the Union will share equétlg cost of the
Arbitrator.

Normally, all grievances that are referredrtaitration will be heard by a

single arbitrator (Article 13.12). However, uponittem request of either
Party, the grievance shall be submitted to a Bo&atrbitration using the
following process:
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a. The Party making the request to go to arbitnatiwall include the
name of their appointee to the Arbitration Boardheir notification.
The other Party shall have five (5) working daysespond
providing the name of their appointee.

b. The nominees will then attempt to agree upohar@nd if they
cannot agree within a further fifteen (15) daygntlsuch Chair shall
be appointed by the Minister of Labour at the restjoé either Party.

c. Each of the Parties hereto shall bear the expefithe nominee
appointed by it and the Parties shall jointly bixarexpense of the
Chair.

d. The proceedings of the Arbitration Board will daedited by the
Parties hereto and the decision of the majorityuzh Board will be
final and binding on the Parties hereto. In chsed is no majority
of the Board, then the decision of the Chair shalkimilarly final
and binding.

Article 14 — JOB DESCRIPTION

14.01 The establishment of a job description foea position shall be the
responsibility of the University.

14.02 Upon request of individual members of thegaaring Unit, the
University shall provide an electronic copy of thember’s most recent
job description for the position they hold. A ged copy will be
provided if requested by the member.

14.03 Each time a new position is created or chéyfe job description shall
be forwarded electronically to the President ofBlaeggaining Unit and to
the incumbent.

Article 15 — SENIORITY

15.01 Seniority for members of the Bargaining Whiall be determined as
follows:

a. Seniority for all new permanent, seasonal, aniddd term members
shall be calculated based on the employee’s fagtad work in the
Bargaining Unit.

b. Seniority for Temporary Employment Services egpes shall be
calculated based on the number of hours that emlividual member
works as a TES member. The “number of hours thel éendividual
member works as a TES member” includes any hourkegaunder
a Limited Term or Temporary Appointment coveredliig
Collective Agreement.
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C.

At the time more than one (1) new employee deddo the seniority
list the rank order shall be determined in thedfelhg order:

i. Previous service with the University in a pasitiwithin the
Bargaining Unit;

ii. Previous service with the University in a pasit outside of the
Bargaining Unit;

iii. If still tied, by lot, in @ manner mutually aged by the Parties.

15.02 A probationary member of the Bargaining Wwiit not be placed on the
seniority list during their probationary period. Wever, it is understood
that a member will be placed on the senioritydisthe successful
completion of their probationary period and tha thember’s seniority
date will be based on the member’s first day ofknnrthe Bargaining
Unit (see Article 15.01).

15.03 When a member of Temporary Employment Sesuviegomes a
permanent, seasonal or limited term member of grgd&ning Unit,
seniority shall be calculated as follows:

a.

The total number of hours of seniority accunadah the Temporary
Employment Services pool (see Article 15.01 (b)) e divided by
142.5 hours to determine an equivalent number afth® service.

The number of months’ service will be roundedaithe nearest half
month. This number of months will then be addethtbemployee’s
start date in their permanent, seasonal or lingech position within
the Bargaining Unit to determine their seniorityedasacation
entitlement and placement on the salary grid.

15.04 The University shall establish and maintaageniority list as follows:

a.

The seniority list shall be arranged from thestsznior to the most
junior, indicating each member’'s name and seniafite only.

The seniority list shall be updated three timesually. The
seniority list shall be updated at the same tineelthiversity
provides information to the Union under Article &.6f this
Collective Agreement.

A copy of each updated seniority list shall bstpd on each Bulletin
Board designated for O.S.S.T.F. use.

A copy of each updated seniority list shall betslectronically to
the Bargaining Unit President.
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15.05

15.06

15.07

15.08

Any questions as to the accuracy of the signist must be submitted to
Human Resources, in writing, within thirty (30) Wwarg days of the list
being posted, with the Bargaining Unit Presidemntied.

When a member contests the accuracy of higtisition on the seniority
list, a Bargaining Unit representative, the membhad a Human
Resources representative shall meet to clarifyptsition.

A member of the Bargaining Unit shall losg/lmér seniority under the
following conditions:

a. If the member resigns from, or otherwise terteiadis/her
employment in the Bargaining Unit.

b. If the member is discharged and is not reindttteough the
grievance or arbitration procedure.

c. If the member is absent from work without pesiga and without a
reasonable explanation for failing to seek sucimnggsgion for three
(3) consecutive days.

d. If the member has exhausted all of his/her sigintder the layoff and
recall provisions of this Collective Agreement,fahe member fails
to return to work after being recalled from layafthin the set
number of days set out in the Layoff and Recallctat

e. If a member suffers a break in service of grehtn six (6) months,
in the case of a limited term member, or four (4nths in the case
of a Temporary Employment Services member. |nidenstood that
approved leaves of absence under this Agreemeltshaonstitute
a break in service.

f.  If an employee fails to report for duty follovgrihe completion of an
approved leave of absence, unless mutually agoedwriting by
the University and the employee.

g. If an employee retires or is retired.

h. If a member accepts a permanent position outiel8argaining
Unit.

A member will continue to accumulate senyanitder the following
conditions:

a. While employed at the University and absenttduiness or injury;

b. While employed at the University and receivinG\W benefits;
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f.

While on an approved leave of absence as prduidder this
Agreement;

While on Pregnancy or Parental Leave;

While working scheduled time (which includesatimn and
holidays);

While on layoff and continues to maintain rightgefall.

Article 16 — JOB POSTINGS AND APPOINTMENTS

Postings

16.01 Posting Period -Vacancies that the University intends to fill shadl
posted for a period of seven (7) full working dégdore the deadline for
applications for the position.

16.02 Posting Distribution - Each job posting will be 1) posted on the birdlet
board outside of the Human Resources Office; 2)gaosn the Human
Resources web site (www.brocku.ca/hr-ehs); ane3) alectronically to
the President of the Bargaining Unit.

16.03 Each job posting shall identify:

a
b
C
d.
e.
f
g
h
.
]

the work location;

the group level;

job title;

annual salary range;

number of hours of work per week;

term of appointment where applicable;

start date if known;

requirements and qualifications of the position;
to whom applications should be sent; and

the due date for such application.

16.04  An employee who wishes to apply for a postezhncy shall submit an
updated resume and cover letter by the due daieaied on the posting.

Appointments

16.05 Infilling a posted vacancy, the Universityak consider, in the order
indicated:

a.

b.

Recalling the most senior qualified member aalie

Applications from qualified permanent, seasoaad] limited term
members, and Temporary Employment Services (TE®)baes
who have accumulated more than 1710 hours as arigasher.
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16.06

16.07

16.08

16.09

16.10

16.11

16.12

c. Applications from qualified TES members who haeeumulated
1710 hours or less as a TES member.

d. Hire from outside the Bargaining Unit.

If there are no qualified internal applicaotsa posted position, the
University shall notify those internal applicantsedtly that they were not
successful in their application prior to the Unaigr interviewing external
candidates for that position. For the purpose itk 16.06, “internal
applicants” are those applicants identified in éles 16.05 (b) and (c),
and “external candidates” are those identified iticke 16.05 (d).

If there are more than five (5) qualifiecemmial applicants, they may be
pre-screened by the University to establish a fikoof at least five (5)
qualified applicants.

The University will endeavour to hold intewis within fifteen (15)
working days of the closing of the posting. If theiversity is unable to
hold interviews within the time frame describedtiis Article, the
University will advise the Bargaining Unit of theasons.

For the purpose of 16.04, the University bdlbse its selection of the
successful applicant to fill a posted vacancy anrtquired skills, ability,
relevant past performance, and qualifications,udbn@d in the job
posting. If the selection is to be made from twpd2more applicants
whose skills, ability, relevant past performanag] gualifications are
considered to be relatively equal, the most sesg@licant will be
appointed. In the case of a TES applicant (Artided4 (b)), that
member’s seniority date will be calculated for phepose of the job
posting in question by using the process outlimedrticle 15.03.

Where possible, the University shall notifg successful candidate
within three (3) working days of the selection démi and notify the
unsuccessful candidates within four (4) workingsiaf/the final
selection and acceptance by the candidate fordhigign.

Within ten (10) working days, the Universstyall notify the Bargaining
Unit President, in writing, of the name of the sessful applicant to
posted positions and shall post the name of theessful candidate on
the Human Resources web site.

Where an employee has been interviewed fasdion, that employee
shall receive a debriefing about his/her skills amdrview upon request.
The debriefing will take place during a schedulezetmg with a Human
Resources representative. This scheduling oftieisting will not be
unreasonably delayed.
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16.13

16.14

16.15

The University may delay a transfer for ughiaty (30) days, for
sufficient reason, after consultation with the eoyple and department(s)
involved and the Bargaining Unit.

During the hiring process, the University neyporarily fill the
vacancy, while considering applications from emplesy.

An employee who is the successful candidata femporary position,
contract or leave of a six (6) month duration arger, will not be
considered for other vacancies within the first(§xmonth period unless
an opportunity arises that allows the employeentinge his/her status to
permanent or allows the employee to increase hisfhek hours up to
but not over forty (40) hours per week.

Article 17 — LEAVES

Bereavement Leave

17.01

An employee shall be entitled to a leavebskace with pay in the event
of the death of a member of his/her family, asofiol:

a. Five (5) consecutive working days of paid leawbis/her regular
rate of pay in the event of a death of an immedaataly member.
Immediate family member is defined as one of thieong: spouse;
common law spouse; same-sex partner; child; spsubdd;
grandchild; foster child who is currently in the miger’s custody;
brother; sister; father; mother.

b. Three (3) consecutive working days of paid leatvieis/her regular
rate of pay in the event of a death of an exteridedly member.
Extended family member is defined as one of thiefohg: father-
in-law; mother-in-law; brother-in-law; sister-invia son-in-law;
daughter-in-law; grandparent; spouse’s grandpastep-mother;
step-father; foster parent.

c. Inthe case of part-time members of the Barggitnit,
bereavement leave shall be prorated to reflechtimeber of hours
worked per week.

d. An extension to the Bereavement Leave as odtliimve may be
granted on compassionate grounds. Such extensidinbg without
pay, however the employee may arrange to use wacatilieu time,
or arrange with their supervisor to make up anyetiost as a result
of the extension. Extensions under Article 17 djishall not be
unreasonably sought by a member nor denied by tivetsity.

e. Inthe event that a member wishes to attenfutieral of a relative
or friend not covered by Article 17.01 (a) or (tfe member may do
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so by arranging to use vacation or lieu time, oatnanging with
their supervisor to make up any lost time.

Jury and Witness Duty

17.02

17.03

Employees shall be granted leave with payatitbut loss of benefits,
seniority or experience to serve as a juror orbgpeanaed witness in any
proceeding.

An employee called for Jury Duty or an empkwho is subpoenaed by
the Court to serve as a witness shall absent hitheedelf from work to
carry out his/her duties. Such an employee shaltpshe University the
amount of the jury or witness fees, excluding naaa mileage
allowance, and shall be paid for his/her standahg@duled hours for such
absence at his/her basic hourly rate of pay.

Union Leave

17.04

17.05

17.06

Union leave shall be granted, upon requesthé purpose of carrying out
Union business. Such leave shall be in accordartbethe terms and
conditions set out in this Article.

Union leave shall be granted to represermf the Bargaining Unit for
the purpose of carrying out Union business foraip total of forty (40)
days per year for the Bargaining Unit. It is ursfeod by the Parties that
such leave is exclusive of other union leaves oediin this Article. The
President of the Bargaining Unit shall make a wemnttequest to the
appropriate supervisor and Human Resources fovidhal Bargaining
Unit representatives. Such request shall be malgast one (1) week in
advance of the planned leave using a form provimethe University.
The Bargaining Unit shall reimburse the Universdythe replacement
cost of such member on leave as outlined in 1&0&uld that member be
replaced during the leave.

The operational requirements of the University ningstnet; however it is
recognized that effort will be required to accomiatedrequests for Union
Leave under article 17.05. Requests for Union kaawder Article 17.05
will not be unreasonable sought by the Union, noeasonably denied
by the University. In considering a request, theversity may take into
consideration operational requirements of the séfibdepartments.

For the purposes of 17.05 there shall bexannuan of four (4) members
on leave at any one time and a maximum of one €hber on leave
from a single department at any one time.

The Bargaining Unit may request specific exceptitmnthe limits outlined
in this Article (17.06) and the University will nahreasonably deny such
a request. Any exceptions must be agreed to itngri
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17.07

17.08

17.09

17.10

17.11

17.12

Union leave shall be granted to represemmiiv University joint
committees which meet during the normal workdathefmember. Such
leave shall not be deducted from the days outlinel7.05. There shall
be no reimbursement to the University for membéending such
meetings.

The University shall grant a leave, for gt of office, for a member
who is elected or appointed a position at the Piwal O.S.S.T.F. office.
The Bargaining Unit shall ensure that the ProvinGis.S.T.F. office
reimburses the University for the cost of salargl banefits for an
individual on leave as outlined in 17.08.

If a leave is to be taken under this Article thke@ Union shall provide the
University with at least sixty (60) days writtentice.

The University shall grant a leave, for et of office, if requested, for
a member who is elected or appointed to the posdfBargaining Unit
President. If the Bargaining Unit requests a pbldive of absence under
this Article, the leave must be for at least seentand-one-half (17.5)
hours per week, unless otherwise mutually agreetthdyniversity and
the Bargaining Unit. The Union shall reimburse theversity for 70%

of the salary cost only associated with the leave.

If a leave is to be taken under this Article the@ Bargaining Unit shall
provide the University with at least forty-five (A8ays written notice.
The Parties may agree in writing to a differenic®period.

At the end of the period of leave grantetiir08 and 17.09 the member
shall return to the same position held prior toldave, if it still exists, or
to a similar position that may be available follagithe procedure
outlined in Article 34, Layoff and Recall.

The Bargaining Unit President, if not on kasr designate, shall be
allowed up to four (4) hours with pay for time tdfattend the funeral of
an employee covered by this Agreement or the fléthe employee’s
spouse or child.

The Bargaining Unit President, if not on asketime, or designate, shall
be given a reasonable amount of time, during reguteiking hours, to
meet with each new employee during the employéessrhonth of
employment.

Religious Holidays

17.13

The Parties are cognizant of the fact thaiesemployees may, for
reasons based on creed and in accordance withritagi®@Human Rights
Code, wish to observe religious holidays that atdentified as Paid
Holidays under this Collective Agreement. In seeles, the employee
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shall be entitled to observe such alternate hosidmyder the following
conditions:

a. The holiday may be observed as an unpaid dayever the
employee may arrange to use vacation or lieu toneyrange with
their supervisor to make up any time lost as alre$wbserving the
holiday.

b. The employee shall be required to provide thgjrervisor with
reasonable written notice of their intent to obeehe holiday and
must ensure that adequate arrangements have beenwith their
supervisor prior to the holiday.

Sick Leave

17.14

17.15

17.16

17.17

17.18

The Parties are committed to participatecagberate in a respectful,
timely and safe return to work process with respeshort- and long-
term disability leaves.

It is understood that not all illnesses amjdries require an employee to
be absent from work. However, if an employee ishlméo attend work as
a result of their illness or injury, they shall éstitled to regular earnings
and benefits for up to 105 days per illness/injufhese days are intended
to allow a member’s regular earnings and benefitohtinue until the
member is able to return to work, or until the memibecomes eligible to
apply for LTD benefits, whichever occurs first.

The member shall inform their supervisoramsas possible of his/her
illness so adequate arrangements can be madditdheimember’s

duties. It is understood that members should neakey reasonable effort
to contact their supervisor directly (e.g. phor@ce mail or email) in the
event they cannot attend work due to illness; hargvis also

understood that this may not be possible in evgstance. In these cases,
the member should make other arrangements to rnibéfy supervisor in
an appropriate manner.

For absences of five (5) days or more, omwhenember is absent
repeatedly over a period of time, the Universityymaith reasonable
notice, request the member provide an acceptabdicalecertificate
stating to the extent possible the impact on tdévidual’s ability to
perform his/her duties and prognosis with respethé member’s ability
to return to work. If there is a charge for obiiainthe medical certificate,
the University shall reimburse the employee fothstost.

In the event the member remains unable foymehis/her duties and
attend work as a result of illness or injury aftéb days, he/she is eligible

-22-



to apply for benefits in accordance with the primrns of the Long Term
Disability Income Plan.

Personal Leaves of Absence

17.19

Unpaid leaves of absence of up to one (1)iy@g be granted to
members of the Bargaining Unit for a variety ofsaas such as
educational leave, extended vacation time, extepdeental leave, child
or elder care needs, or other personal reasoris.|édve may be granted
to members under the following conditions:

a.

The leave must be requested in writing to tiperasor with a copy
to Human Resources.

The written request must include the start aqmbeted return date of
the leave as well as the reason for the leave.

Members shall give at least sixty (60) calerdiays prior written
notice for a leave of more than two (2) weeks, atniéast thirty (30)
calendar days prior written notice for a leavevad {2) weeks or
less, except in cases where the member cannotnaaganticipate
the need for the leave. In these cases the meshb#provide as
much notice as possible prior to the requested camaement of the
leave.

Normally, personal leaves of absence intendect®end vacation by
twenty (20) working days or less will be dealt witlough
Voluntary Reduction (see Article 25); however, thaversity will
consider these requests in the context of a pelrkemae of absence
in exceptional and extenuating circumstances.

Members may apply for an unpaid personal ledadsence from
their position to accept a temporary non-bargaininig position at
Brock University for a period of one (1) year osde If the position
is converted to a permanent position and/or the lbeeraccepts an
ongoing position during the leave the member wélideemed to
have resigned and their seniority shall be termsithatE mployees
who accept alternate employment outside of the &hsity during
their leave shall have their seniority terminated.

The member may continue benefit coverage dutiedeave by
reimbursing the University for the cost of benefitverage during
the leave.

Except in exceptional or extenuating circumstanéeaves shall not
be renewed or extended.
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h.

Leaves under this Article shall be granted atsthie discretion of the
University. The University shall not unreasonatdny a request
for such leave, but may do so for reasons incluttiegoperational
needs of the University or an inability to reasdgazcommodate
the leave. It is understood by the Parties tHatae that appears to
be requested continually for the same time peramthe/ear (e.g. the
whole summer) may be denied as an unreasonablesiqu

Miscellaneous Leaves

17.20 The University shall grant a leave of absenitie pay and without loss of
benefits for one (1) working day to attend the gestondary graduation
of the member, member’s spouse, or the memberiseonber’s spouse’s
child.

Family Responsibility Leave

17.21 The purpose of this leave is to assist mesnvih balancing their family
and work time responsibilities. The following cdaimhs apply to the use
of this leave:

a.

The Parties understand that Sick Leave is @enbetused for a
member’s own illness and Family Responsibility Le#/to be used
for other family responsibilities.

The operational requirements of the Universitistrbe met;
however, it is recognized that effort will be rerpal to accommodate
requests for Family Responsibility Leave. Leavéklve approved
unless precluded by operational requirements.

Three (3) days per calendar year of Family Resipdity Leave will
be available to each member of the Bargaining Unit.

The Leave must be used in blocks of time nat tiean one (1) hour.
If possible, the Leave must be requested inrambia

Family Responsibility Leave is available on aftow” basis and
will be repaid by mutual agreement between the negrabd the
supervisor. Time taken can be repaid by, for exanporking

shortened lunch breaks, starting work earlier, orking late.

Unused Family Responsibility Leave will not acauate from one
year to the next if not used.

Any outstanding time owing must be repaid by dfaf" of the year
following the year that the Leave is taken.
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In addition to Family Responsibility Leave, amiger may apply for
an unpaid leave of absence (Article 17.19) to acoodate their
family responsibilities.

Family Responsibility Leave shall not be unrewddy sought by a
member nor denied by the University.

Pregnancy/Parental/Paternity Leave

17.22

17.23

17.24

17.25

Employees are entitled to pregnancy and palremave benefits as
outlined in the Employment Standards Act.

Pregnancy related illness will be manageataordance with the Sick
Leave provisions outlined in Article 17.

General Provisions for Pregnancy or Parémstale

a.

Crediting of experience for salary placemenppses shall continue
during any term of pregnancy or parental leave.

Seniority shall continue during any term of pragcy or parental
leave.

The University shall continue to pay the empt&yportion of
benefits and pension during the pregnancy or par&#ve provided
the employee agrees to pay the employee’s porfitimeccosts, if
there is such cost.

At the discretion of the University, pregnancyparental leave may
be granted to any employee who has not been engpleifh the
University for thirteen (13) weeks.

An employee returning from pregnancy/parentaréeshall return to
their previous position, if it exists, or a comgaeaposition
following the Layoff and Recall procedure in ArgcB4.

Supplementary Employment Benefit

A female employee is entitled to at least seven{ég&hweeks of paid
pregnancy/adoption leave if the employee:

a.

b.

Has been continuously employed by the Univefsit at least
twelve (12) months; and

Has applied for and received Employment Instgdrenefits.
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17.26

17.27

17.28

17.29

c. Inthe case of a seasonal employee, the Uniyesisall not be
required to top-up members’ wages during the peribdn the
member is normally on seasonal layoff.

If the employee has met the conditionsjmedlin Article 17.24, then the
employee shall be eligible for a paid pregnancyido leave as follows:

a. During the first two (2) weeks of the leave thaversity shall
continue to pay the employee their regular wage.

b. During the remaining fifteen (15) weeks of thaue the University
shall pay the employee 95% of their regular wagges Employment
Insurance benefits.

If a member who is male assumes the printaitgaare responsibility
upon the birth or adoption of a child, the pregn@adoption leave
benefits of this agreement shall apply to him.

A paid paternity leave shall be granted praember who becomes a
father by the birth or adoption of a child. Sucéie shall be for a period
of up to five (5) consecutive working days.

An employee who is eligible for pregnancyfattin leave shall provide
the University with at least one (1) months notif¢he expected start
date of the leave, together with a medical cegtBeestimating the date of
the delivery.

Family Medical Leave

17.30

17.31

Family Medical Leave specifically refers e Family Medical Leave as
provided under Ontario’s Employment Standards Act.

In situations where a member of the Barggitlnit qualifies for
Employment Insurance Compassionate Care Bendfaspember will be
placed on a leave without pay for the duration afnity Medical Leave.
During the two (2) week waiting period for Employmiénsurance
benefits to commence, the member may choose taatddave without
pay, or the member may choose to have the Uniyarsintain their
salary. If the member chooses to have their saleintained during the
two (2) week waiting period, the member will arrartg make up this
time by 1) using vacation or lieu time; 2) arramgfor an agreed to
flexible hours schedule consistent with Article@5.or 3) by
using/purchasing Voluntary Reduction days undeicke25.09.
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Article 18 — OCCUPATIONAL ILLNESS/INJURY - WSIB AND LTD

WSIB

18.01

18.02

18.03

18.04

18.05

18.06

LTD

18.07

18.08

18.09

The Parties recognize the responsibilityndiviidual members of the
Bargaining Unit and the University to report anyriqmace accident,
injury or work-related disease in accordance withWorkplace Safety
and Insurance Act.

A member who is on a WSIB absence shall Haveight to return to

their position, if it exists, for a period of twa)(years from the start of the
WSIB Claim. If the member’s position no longerstgi the member shall
be entitled to exercise their rights under the lfgnd Recall Article 34.

If two (2) years have elapsed, or if the @mity has been advised that
the employee has reached their maximum medical/ezga@nd is unable
to return to their position, the position shallgmested if it still exists.

The Parties are committed to participatecamgperate in a respectful,
timely and safe return to work process.

Prior to finalizing the timely and safe rettw work plan, the University
shall consider, among other factors, the membeagsnury job
classification and skills, current functional atiés, and work demands in
the department.

The Union shall be notified and affordeddpportunity to attend return
to work meetings between a member of the Bargaibimigy and the
University. Members have the right to have Uniepresentation present
during any return to work meeting. The Bargainihgt President will be
provided with a copy of the timely and safe rettarmvork plan for any
member of the Bargaining Unit.

A member who is on a LTD absence shall hageight to return to their

position, if it exists, for a period of two (2) ysdrom the start of the LTD
Claim. If the member’s position no longer exiskgy shall be entitled to
exercise their rights under the Layoff and Recatlche 34.

If two (2) years have elapsed, or if the @msity has been advised that
the employee has reached his/her maximum medicaleey and is
unable to return to their position, the positioalshe posted if it still
exists.

The Parties are committed to participatecagberate in a respectful,
timely and safe return to work process.
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18.10

18.11

Prior to finalizing the timely and safe rettw work plan, the University
shall consider, among other factors, the membegsmury job
classification and skills, current functional atiiés, and work demands in
the department.

The Union shall be notified and affordeddpportunity to attend return
to work meetings between a member of the Bargaibimigy and the
University. Members have the right to have Uniepresentation present
during any return to work meeting. The Bargainihgt President will be
provided with a copy of the timely and safe rettormvork plan for any
member of the Bargaining Unit.

Article 19 - TEMPORARY EMPLOYMENT SERVICES

19.01

19.02

19.03

19.04

19.05

19.06

19.07

The University shall maintain a Temporary Eoyment Services (TES)
pool to provide replacement employees for secwmdtarid/or clerical
positions that are temporarily vacant due to vacatilness or some other
form of leave, or where extra assistance is reduire

The University shall maintain a sufficientmher of employees in the
TES pool to adequately meet the needs of deparsméntreasing the
number of TES employees shall be at the discretidhe University.
The University shall manage the number of employedise pool so as
not to unreasonably limit the work opportunities leembers of the TES
pool.

The University shall maintain a pool of apations for TES positions.
The University shall accept applications to worK'i&S at any time.

The University shall post on the HR websité an the HR bulletin
board: a description of the position; a summarthefrequired
qualifications; and a note stating that applicaioill be accepted for
TES positions at any time.

If the University decides to replace a mendf¢he TES pool, who has
left the University’s employ, and/or increase thenber of employees in
the TES pool, the University shall draw upon theSTdpplication pool.

Work assignments for TES members will berithisted as equally as
practicable. However, it is understood that prafees of departments
and employees, as well as the qualifications ferpbsition will be
considered in making each placement decision.

The selection of an individual to replaceemployee in the Office of
Human Resources, a Dean’s Office, the Presiderifise€Da Vice-
President’s Office or any other department thath@opinion of the
University, deals with sensitive or confidentialarmation shall be at the
discretion of the University.

-28-



19.08

19.09

19.10

19.11

19.12

19.13

19.14

TES members shall accumulate actual hourkesldior each Bargaining
Unit assignment that they accept.

TES members shall move through the salageramaccordance with the
number of hours that they accumulate in TES. Thariber of hours that
they accumulate in TES” includes any hours workeden a Limited
Term or Temporary Appointment covered by this Guilee Agreement.

TES members shall be eligible for benefitseecage based on the number
of hours that they have worked in the previousrudde year. TES
members shall qualify for benefits coverage aofdi;

a. Employees who work at least 600 hours but less 910 hours in
the previous calendar year shall qualify for basefoverage
prorated to 40% of full-time coverage for the cuatrealendar year.

b. Employees who work at least 910 hours but legs 1365 hours in
the previous calendar year shall qualify for basefoverage
prorated to 60% of full-time coverage for the cutrealendar year.

c. Employees who work more than 1365 hours in tiegipus calendar
year shall qualify for benefits coverage prorae8@% of full-time
coverage for the current calendar year.

The University shall provide the Union wikie tprorated benefits
entitlement for all TES members by February 1 ahegear.

Members of TES who suffer a break in seraikéefined in Article 15.07
(e), that is they do not accept an appointmenhinfaur (4) month

period, shall have their seniority and any benefitgerage terminated and
will be removed from the TES pool.

It is understood that when a TES member cepla regular employee
who is on a short-term leave (i.e. less than t(Bgenonths), the TES
member is not expected to perform at the samegjodl s the regular
employee. Therefore, it is agreed that TES memiyetemporary
assignments of less than three (3) months shadaimkat their regular rate
of pay. If the member works in a higher rated fiosifor greater than
three (3) months they shall receive the rate offpayhe higher rated
position for the duration of the assignment antbegdtive to the first day
of the assignment.

It is understood that TES members are ngibédi to apply to other

Bargaining Unit positions until they have workeé #quivalent of ten
(10) weeks (i.e. 350 hours) within TES.
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19.15

19.16

TES members are entitled to bereavement Eseatlined in Article
17.01. If the TES member would have been otheraéseduled to work
in the TES pool during the period of the bereaverteave, the member
would be paid for those days that would have otisween worked. If
the TES member would not have otherwise been stdetii work in the
TES pool during the period of the bereavement letheemember is not
entitled to paid bereavement leave.

If a TES member is appointed to provide ‘@sssistance” (see Article
19.01), the appointment of the TES member willexateed the
equivalent of six (6) months (full-time) withoutelprior agreement of the
Union. If the TES member works in an existing lighated position for
greater than three (3) months they shall receigedle of pay for the
higher rated position for the duration of the assignt and retroactive to
the first day of the assignment.

Article 20 — TEMPORARY ASSIGNMENTS

20.01

20.02

20.03

20.04

20.05

A temporary assignment that is covered ly/@ullective Agreement is
an assignment that

a. replaces a member of the Bargaining Unit whamian approved
leave of absence under this Collective Agreemedtvetmo is
expected to return to their position; and

b. is for a period of greater than six (6) monthsrmot more than two
(2) calendar years.

A temporary assignment shall be posted inrdemce with Article 16
(Job Postings and Appointments).

It is understood that the original tempomsgignment will be posted, as
well one additional assignment that may becomel@ai as a result of a
Bargaining Unit member filling the original tempoyassignment.
However, subsequent vacancies that are occasignte lilling of these
assignments are not required to be posted andrthetdity shall fill
these positions using qualified Temporary Employng&srvices members
or, if there are no Temporary Employment Servicesnivers that are
qualified, as it sees fit.

A member of the Bargaining Unit who is thecassful candidate to a
temporary posting shall return to their originakjion at the end of the
temporary Bargaining Unit assignment if it stiligs. If the original
position does not exist, the member shall follow piocedure as outlined
in the Layoff and Recall Article 34.

A member of the Bargaining Unit who is app&into a temporary
assignment shall be moved into the job group opthation to which
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20.06

20.07

20.08

they are appointed. The member shall be placadtp in the salary
range of the temporary job that is equivalent todtep they were at prior
to moving into the temporary assignment.

The University may extend a temporary assegririf

a. the member who is being replaced is unablettwrréo their position
at the originally expected end date of the tempoaasignment; and

b. there is mutual agreement between the Univeasitythe Bargaining
Unit.

If a temporary assignment is extended undiclé 20.06, the member
holding the temporary assignment may elect to netmitheir original
position. However, requests for a member to siahé temporary
assignment for an extended period of time will b@tunreasonably
refused by the member or the Union.

A member who holds a temporary assignmentapgply for another
temporary assignment if it does not unreasonaliécathe University’s
ability to meet the operational requirements inrtiember’s originating
department(s).

Article 21 - PROBATIONARY PERIOD

21.01

21.02

A member will be considered probationaryluhgé member has worked
for a period of six (6) months in a position covkby this Bargaining
Unit. It is further understood that the Universityay extend the
probationary period of a probationary member foadditional three (3)
months. The notification of such extension willibawriting, no later
than five (5) working days prior to the end of girebationary period, to
the member with a copy to the President of the &argg Unit and will
include the reasons for the extension.

Temporary Employment Services employees bbatbnsidered
probationary until the member has worked the edentaof six (6)
months within Temporary Employment Services. Ferpgurposes of this
Article, “within Temporary Employment Services” indes any hours
worked under a Limited Term or Temporary Assignnentered by the
Collective Agreement. It is further understoodtttiee University may
extend the probationary period of a probationarynimer for the
equivalent of an additional three (3) months. Tagfication of such
extension will be in writing, no later than five) working days prior to
the end of the probationary period, to the memb#r avcopy to the
President of the Bargaining Unit and will include treasons for the
extension.
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21.03

21.04

21.05

A member shall be informed in writing, witle@py to the Bargaining
Unit President, upon the successful completiomefrtprobationary
period. Normally, this notification will be sert the member within ten
(10) working days of the last day of the probatiyrzeriod.

It is understood that probationary employeessubject to a lesser
standard of just cause and may be terminated afirmeyduring the
probationary period at the sole discretion of theversity. Such
discipline or discharge will be done in good fatid in a non-arbitrary
fashion.

Should the University terminate the employment pfa@bationary
member, the Bargaining Unit may request to meédt thi¢ University to
discuss the reasons for the termination. If regukgghe University shall
meet with the Bargaining Unit and the member tculs the reasons for
terminating his/her employment and the Universitglsconfirm those
reasons in writing.

Only a member newly hired by the Universitglshave a probationary
period, except as follows:

a. A Temporary Employment Services employee hioeghiother
Bargaining Unit position that is not a Temporaryfoyment
Services position, shall serve a probationary peoiothree and one-
half (3.5) months. It is understood that this stioprobationary
period is in recognition of the fact that TES menshmust serve the
equivalent of at least ten (10) weeks in TES belfmiag eligible to
apply to other positions within the Bargaining Utitis further
understood that the University may extend the piobary period of
a probationary member for an additional three (8hths. The
notification of such extension will be in writingp later than five (5)
working days prior to the end of the probationaeyied, to the
member with a copy to the President of the Bargaitinit and will
include the reasons for the extension.

b. Employees who have left the employ of the Ursitgrand, as a
result, had their seniority terminated, shall sexy@obationary
period as outlined above if they return to a positiithin the
Bargaining Unit.

Article 22 — JOB CLASSIFICATION AND RECLASSIFICATIO N

22.01

There shall be a Job Classification and Reiflaation Committee
consisting of two (2) representatives of the Bargegj Unit, appointed by
the Bargaining Unit, and two (2) representativethefUniversity,
appointed by the University. Notwithstanding thewae noted
requirement for a four-person committee (i.e. t@priembers appointed
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by each Party), the Parties may mutually agreedifferent but equal
number of representatives.

22.02 Unless otherwise mutually agreed by the &arthe Job Evaluation Plan
in place at the time of the Bargaining Unit’s déettion shall be used by
the committee in the classification of positionsated and the
reclassification of positions that have changed.

22.03 If the University creates a new position¢clmeinges an existing position,
the University shall:

a.

b.

22.04 a.

Establish the job group using the Job Evalud®iam.
Provide the Bargaining Unit with the new or s&d job description.
Advise the Bargaining Unit of the assigned jobup.

Call a meeting of the Job Classification andl&ssification
Committee to review the job description and detamif a change to
the job group is required. The Committee shalt&léed to meet
within six (6) months of the position being createdhanged.

If the Job Classification and ReclasdifitaCommittee is unable to
agree on the evaluation of a position, or if thember holding the
position has reasonable grounds to disagree wétlevhluation of
the position, the position will be submitted to thab Classification
and Reclassification Appeals Committee.

The Appeals Committee shall consist of two Ejresentatives of
the Bargaining Unit, appointed by the BargainingtlJend two (2)
representatives of the University, appointed bylhéversity. Each
party shall ensure that at least one (1) of itsaggntatives appointed
to the Appeals Committee was not part of the oabiob
Classification and Reclassification Committee.

The member and the member’s supervisor are retjtorparticipate
in the meeting to provide clarification.

The findings of the Appeals Committee shall balffisnd binding
with respect to the evaluation of the position irestion.

In the event that the Appeals Committee is unébreach consensus
on the job group for a new or revised positiorh&itparty may file a
Stage 2 grievance with respect to the outstandisigeis.

22.05 The University shall provide each member witopy of the most recent
job description for the position they hold, upoguest.
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22.06

22.07

A member holding a new position that is eatdd, by the committee,
shall be paid the appropriate rate for the job gnairoactive to the first
day they were assigned to the position.

Any re-evaluation of an existing positionreatly held by a member of
the Bargaining Unit shall be retroactive to theedée revised job
description was received in Human Resources. Retikdty shall include
any changes in salary.

Article 23 — JOB PERFORMANCE APPRAISALS

23.01

23.02

23.03

23.04

23.05

23.06

23.07

Performance appraisal is intended to beraination and confirmation of
discussions that have taken place between thesspeand the
employee throughout the preceding period. Perfaomappraisals may
be used by the University to make decisions re|diatinot limited to:
promotion, demotion, discipline and hiring.

All performance appraisals shall be maderiting and signed by the
evaluator, with a copy being sent to the employEee written appraisal
shall be made available to the employee at théesbdossible
opportunity.

A formal performance appraisal shall be cotetlionce per year for
employees who have completed their probationarpger

Probationary employees shall have a formdbpaance appraisal half
way through their initial probationary period, aslvas just prior to the
end of their probationary period.

Unless otherwise mutually agreed, supervisioai provide at least five
(5) days notice to the employee prior to any forpeformance appraisal
and encourage the employee to provide a writtermsany of his/her work
performance over the preceding period that incluldesis not limited to:
achievements; areas for improvement; areas forglated development;
and performance goals for the next period.

Performance appraisal shall include a fade¢e meeting between the
supervisor and the employee to discuss the appraisés meeting shall
take place prior to the supervisor writing the fafrappraisal. An
employee who becomes uncomfortable in this meetiag stop the
meeting until such time as they have Union reprasiem at the meeting.

A performance appraisal that alleges an eyepls performance is
unsatisfactory shall outline: 1) the reason(s) thatemployee’s
performance is unsatisfactory; and 2) specific neo@ndations for
improvements necessary to achieve satisfactorppeénce in the area(s)
that the supervisor has alleged are unsatisfactory.
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23.08

23.09

23.10

23.11

23.12

If a member is to receive an unsatisfacteviemw, the Bargaining Unit
President or designate will be notified and be gmeat: 1) the meeting
where the member is informed that they are to vecan unsatisfactory
rating; and 2) the interim meeting(s) (Article 38.@cheduled to discuss
an unsatisfactory rating.

Once the supervisor has completed the wiitteformance appraisal, the
employee shall be given an opportunity to signp@gormance appraisal
and attach written comments, if so desired, podhe appraisal being
forwarded to the appropriate division head.

If the employee disputes the accuracy or tetepess of their
performance appraisal they may request a meetitigtiwe division head
to discuss their performance appraisal prior todikission head
confirming the appraisal and it being placed inirtbersonnel file.

Employees shall have the right to attactspaese or written comments
to their performance evaluation. Any such respamsgritten comments
will be included with the performance appraisaltia employee’s
personnel file. It is understood that the apprdpréivision head and/or
supervisor shall be given the opportunity to revaw such response or
written comment prior to the document being plaicetthe employee’s
official personnel file (as described in Article 20Personnel File).

By signing the performance appraisal, theleyag is indicating a review
and discussion have taken place and that he/shetgised a photocopy
of the appraisal but does not imply agreement ssgteement on behalf
of the employee.

Article 24 — HEALTH AND SAFETY

24.01

24.02

24.03

24.04

It is agreed that both Parties will coopefatehe prevention of accidents
and the promotion of health and safety. The Usityewill make
reasonable provisions for the safety and proteaifche health of
employees during the hours of employment.

The Parties recognize their obligations utldeiOntario Occupational
Health and Safety Act and its accompanying regutati The Parties also
recognize their obligations under the Universif@scupational Health
and Safety Policy.

When supervising students or other emplogé#®e University,
members shall act in accordance with the Ontaricupational Health
and Safety Act, Section 27.

The University shall provide and maintaimafcost to the employee, all
personal protective equipment, clothing or devieggiired by law. In the
case of protective equipment that cannot be sHareu/giene reasons,
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24.05

24.06

the University shall provide and maintain such pmeént as needed to
each employee, at no cost to the employee.

The University shall reimburse a member aawarnof up to $100.00 per
calendar year or $200.00 once every two (2) caleyetars for the cost of
C.S.A. approved work boots. It is understood thist reimbursement
shall be available only to employees who are reguio wear them as
part of their duties. It is also understood thapyees purchasing boots
under this Article shall wear them at work.

The Parties agree that the Bargaining Uil flave the right to raise
Health and Safety issues at Staff Relations Coramitteetings. The
University shall investigate such issues broughwvéod for discussion
and report back to the Bargaining Unit.

Joint Health and Safety Committee (JHSC)

24.07

24.08

24.09

24.10

24.11

24.12

The Bargaining Unit shall be entitled to &) representatives on the
University JHSC.

The Bargaining Unit representative/s on th8Q shall be treated in all
aspects by the University as if he/she is at wdnkeanperforming any
duties associated with the JHSC, or as assigneldebyHSC.

The Bargaining Unit representative/s on th8Q shall be given the
opportunity to participate in certification and ethraining programs.
The JHSC will determine the programs that each neermbthe JHSC
participates in. The University shall pay all @associated with such
training.

The University agrees to respond to all revemdations made by the
JHSC within twenty-one (21) days of such recommé&ada

The Bargaining Unit, through its JHSC repnéssteve/s, may at any time
request copies of all information normally avaitabd the JHSC.

If a Bargaining Unit member is directly invetl in a workplace accident
that is investigated by the JHSC, or if a Bargairlimit member is
directly involved in a work refusal that is invegtted by the JHSC, a
Bargaining Unit representative on the JHSC shalkfthe right to be
present during and to participate in the JHSC'sstigation.

Article 25 — HOURS OF WORK

25.01

It is recognized that there are departmeiitsnithe University that
currently employ individuals on varying schedules ¢he intent of this

Article is not to change these practices.
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25.02

25.03

25.04

25.05

25.06

25.07

The normal workweek for full-time employebsalsbe as posted in
specific job postings and shall be one of the foilw:

a. thirty-five (35) hours per week, comprised ®Ef(5) seven (7) hour
days; or

b. thirty-seven-and-a-half (37.5) hours per weeknprised of five (5)
seven-and-a-half (7.5) hour days; or

c. forty (40) hours per week, comprised of five éight (8) hour days.

Permanent part-time employees covered uhge€bllective Agreement
shall be defined as working not less than four{@€n hours per week.

An employee working a full day (i.e. 7, 7r8chours) shall be entitled to
an unpaid, one (1) hour lunch period each day.

An employee working less than seven (7) hperslay shall, based on
the number of hours worked, be entitled to a lumefak in accordance
with the Employment Standards Act of Ontario.

An employee is entitled to a paid fifteen)(&bnute rest period for each
half day worked.

An employee’s regularly scheduled hours afkvalall not be amended
without reasonable prior consultation and noticthtoaffected employee
and the Bargaining Unit. Such consultation shadlude the reasons for
such change.

Flexible Hours

25.08

The University recognizes that employees wank flexible hours (i.e.
altering starting and stopping times) subject @ftilowing conditions:

a. The Parties recognize that departments havélagation to provide
the highest level of service possible to studentsthe University
Community in general. Any request for flexible h@must consider
this obligation and may be denied by the Universigervice is
adversely affected.

b. The Parties recognize that the University hasteoperational
requirements that must be met, including havingficeent number
of staff available during the hours that a membdepartment is
open. Any request for flexible hours must consitiese
requirements and may be denied by the Universitpérational
needs are not being met.
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An agreed to flex hour schedule shall ensuréthas worked are
within the hours outlined in this Article and shafisure that lunch
and break times are incorporated within those hours

An agreement for an employee to work flexiblenisoshall not be
considered to be an ongoing commitment. Agreemntentsrk
flexible time may be time limited (e.g. for onlyetlsummer months)
or may be terminated by the University if circunmgtas, service
commitments or the operational requirements witlriraffected
department change.

An employee’s flexible hours shall not be teraén without
reasonable prior consultation and notice to thectéfd employee and
the Bargaining Unit. Such consultation shall inigihe reasons for
such termination.

Requests to work flexible time shall not be @s@nably sought by a
member nor denied by the University.

Voluntary Reduction

25.09 Voluntary reduction is defined as unpaid toffehat may be purchased
by members of the Bargaining Unit in blocks of fi&g days, to a
maximum of twenty (20) days per calendar year. folewing
conditions apply to voluntary reduction:

a.

The member must apply annually by the Novemb8maior to the
calendar year in which the time will be purchased ased.

The member must apply in writing to their syigor with a copy to
Human Resources. Application must be made usfogna supplied
by the University.

The maximum number of days that can be purchsisall be pro-
rated for part-time and seasonal members of thgd#aing Unit
based on their actual hours worked each year.e¥ample, a half-
time member may purchase a maximum of ten (10)3fs of
voluntary reduction.

The cost of the leave is 2% of the member’s mairannual salary
for each five (5) day block of voluntary reductiparchased. The
cost of the time purchased shall be spread outtbeeentire
calendar year in question and deducted from thebeempay.

The member’s benefits will not be reduced assalt of taking
voluntary reduction.
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f.  The member will continue to make regular (i.gifano voluntary
reduction was being taken by the member) pensiatribaitions and
the University will continue to match those conttibns in
accordance with the Pension Plan.

g. The Parties are aware that pensionable serate@ntributions to
the Pension Plan during unpaid leaves are sulgjg€ahada Revenue
Agency limits.

h. The Parties recognize that departments havélagation to provide
the highest level of service possible to studentsthe University
Community in general. Any request for voluntargiuetion must
consider this obligation and may be denied by thevétsity if
service is adversely affected.

i.  The Parties recognize that the University hatage operational
requirements that must be met, including havingficeent number
of staff available during the hours that a membdepartment is
open. Any request for voluntary reduction mustsider these
requirements and may be denied by the Universitypérational
needs are not being met.

j- Requests for voluntary reduction shall not hesasonably sought by
a member nor denied by the University.

25.10 Notwithstanding Article 25.09 (above), mensbafrthe Bargaining Unit
who are fifty-five (55) years of age or older at thate of application and
who have accumulated at least 10 years of serwitget University at the
date of application are eligible to apply for a maxm of forty (40) days
of voluntary reduction per calendar year. The saam&litions outlined in
Article 25.09 apply to these members, except devist

a. Members of the Bargaining Unit shall only beeaiol take more than
twenty (20) days of voluntary reduction for a tatéfive (5) years.

b. The member must apply annually by the Septe®@2prior to the
calendar year in which the time will be purchased ased.

c. Any application for voluntary reduction undettidle 25.10 must
specify how and when the voluntary reduction ibeéaused.

Article 26 — OVERTIME

26.01 Employees shall be paid their regular horatg for their regularly
scheduled hours each week.

26.02 Overtime shall be paid at the rate of time ame half (1%%2) the
employee’s regular hourly rate in the followingusitions:
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26.03

26.04

26.05

26.06

26.07

26.08

a. For full-time members of the Bargaining Unitur®worked in
excess of their normally scheduled hours each week;

b. For part-time members of the Bargaining Unityisonvorked in
excess of 35 hours each week;

c. Hours worked on a statutory holiday where thplegee is regularly
scheduled to work on the statutory holiday;

d. Hours worked on a paid holiday, as defined is ftigreement,
excluding any holiday declared by the PresiderthefUniversity
(see Article 26.06); or

e. Hours worked on a Saturday where the employeetisegularly
scheduled to work on a Saturday.

Overtime shall be paid at the rate of twatif@gs the employee’s regular
hourly rate in the following situations:

a. Hours worked on a statutory holiday where the eyg#ds not
regularly scheduled to work on the statutory hglida

b. Hours worked on a Sunday where the employee iseguiarly
scheduled to work on the Sunday.

If an employee is required to work on a $tauor paid holiday, as
defined in this Agreement, then the employee igledtto overtime rates
as described above, in addition to his/her regubages for the holiday.

Notwithstanding Article 26.04, if a Tempor&mployment Services
employee is required to work on a statutory or patiday, as defined in
this Agreement, then the employee is entitled ®rtotwme rates as
described above in addition to any “public holigeay” that they may be
entitled to under the Employment Standards Act.

Notwithstanding Article 26.04 and 26.05,rifemployee is required to
work on a day that is declared a holiday by thesiglemt of the
University, then the employee is entitled to reediveir regular hourly
rate for all hours worked on the holiday in additio his/her regular
wages for the holiday.

Accumulated overtime may be taken as timautodf later date based upon
the overtime rate that would have been paid. Tipewisor and the
employee shall mutually agree to when this timé éltaken.

Accumulated overtime may be carried intortéxet calendar year, to a
maximum of two (2) weeks. Any lieu time that itherr not carried over
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26.09

26.10

26.11

26.12

26.13

by the employee or is in excess of two (2) weekkhei paid to the
employee on the last cheque of the calendar year.

Approval from an appropriate supervisor nigsbbtained before any
overtime work can be undertaken.

Approved overtime will be tracked on a fomhjch shall be signed by
both the employee and the supervisor.

Except in unexpected or emergency situatitiesiniversity shall
provide at least one (1) days advance notice ofoarytime activity that
may be required.

Overtime work shall be distributed as evedlys practicable among
those normally performing the work in the particudapartment.

An employee who is called in to work on asaimreduled basis shall
receive a minimum of three (3) hours overtime paytiie “call back”.

Article 27 — PAID HOLIDAYS

27.01

27.02

Members shall be entitled to a holiday witly pn each of the following
days:

New Year’s Day Canada Day
Family Day Civic Holiday
Good Friday Labour Day
Victoria Day Thanksgiving Day

The period beginning at 12:00 noon on Christmasdikending at
11:59 p.m. on December 31.

One (1) additional day shall be observed in cortjonowith the Canada
Day holiday in order to provide a four (4) day wee&, except when
Canada Day falls on a Wednesday, in which casadt#ional day shall
be observed on a day mutually agreeable to the mearu the
Supervisor. Agreement shall not be unreasonablgtgoar withheld.

Any Holiday declared by the President of the Ursitgr

Employees working less than thirty-five (Burs per week will be paid
for such holidays on a prorated basis to their mbtmours worked. It is
understood that seasonal employees are not ertitledliday pay if the
holiday falls during their seasonal layoff.
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Article 28 — PAID VACATIONS

28.01

Every member of the Bargaining Unit shalbbented vacation according

to the following schedule effective January 2009:

Years of Service

Vacation Time Off

Up to one (1) year

0.83 days/month

In the first (£) and second (%)
calendar year of service

10 working days/year

In the third (&) to fifth(5™)
calendar year of service

15 working days/year

In the sixth (&) calendar year of
service

16 working days/year

In the seventh () calendar year of
service

17 working days/year

In the eighth (@) calendar year of
service

18 working days/year

In the ninth (§) calendar year of
service

20 working days/year

In the tenth (16) to fifteenth (15)
calendar year of service

20 working days/year

In the sixteenth (1% calendar year
of service

21 working days/year

In the seventeenth (TYcalendar
year of service

25 working days/year

In the eighteenth (9 calendar
year of service

25 working days/year

In the nineteenth (9 calendar
year of service

25 working days/year

In the twentieth (20) to twenty-
fifth (25") calendar year of service

25 working days/year

In the twenty-sixth (28)calendar
year of service

26 working days/year

In the twenty-seventh (3}
calendar year of service

27 working days/year

In the twenty-eighth (28 calendar
year of service

28 working days/year

In the twenty-ninth (2@) calendar
year of service

29 working days/year

In the thirtieth (3@) and subsequern

calendar year of service

30 working days/year

In addition, members of the Bargaining Unit wiltedve two days of paid
vacation in their 2D year of service only. This means members wileiee
27 days of paid vacation in their2@ear of service rather than 25 days.
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Calendar year of service refers to a full calengnr (i.e. the twelve (12)
month period between January and December).

For the purpose of computing vacation time for me@mbers of the
Bargaining Unit, the date of Januarydosest to the date of hiring will be
used to determine vacation credits, except duhieditst year of service
where the actual hiring date will determine theatam credits.

It is understood that employees who are membettseoBargaining Unit
at the time of ratification will maintain their aent Vacation Calculation
Date.

28.02 Members of the Bargaining Unit who are panetor seasonal shall be
granted annual vacation allowance in accordande tivé ratio of the
number of annual hours/months compared to a fulétemployee.

28.03 Members of a department and their supervisttall mutually agree on
when vacation time shall be taken. The membetgiested dates for
vacation shall not unreasonably be withheld.

28.04 Vacation may not be carried forward into lassguent calendar year
without the prior written approval of the appropeigupervisor(s) and
Human Resources.

28.05 A member who leaves the employ of the Unitserfor any reason, shall
have their vacation entitlement for the year prexdab the termination
date. If all or part of the vacation has not btken, the balance of such
entitlement will be added to the employee’s finay gheque. Vacation
taken but not earned will be deducted from the eyg#’s final pay
cheque.

Article 29 - TRAVEL ALLOWANCE/MILEAGE
29.01 Members who are required to use their owiticleem the normal course
of their employment at the University shall be reinsed for mileage at

the University’s current mileage rate.

29.02 Members shall submit mileage reports to thivéisity, on a form
provided by the University, in order to receiveeaijje payments.

29.03 Members shall not be required to transpadesits.
Article 30 — PAY SCHEDULE
30.01 Members of the Bargaining Unit shall be pa@hthly (the last banking

day of each month) with a mid-month advance (tsebanking day prior
to the 15th of each month).
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30.02

30.03

All members shall receive their pay by elmtir deposit to a financial
institution of their choice. The member shall beponsible for ensuring
that the University has up-to-date banking infoiiorato ensure the
accuracy of such electronic transfers.

Temporary Employment Services members shadaid bi-weekly.

Article 31 — TECHNOLOGICAL CHANGE

31.01

31.02

For the purpose of this Article, technologatzange is defined as a
development in technology and/or equipment whidhemvintroduced into
the workplace, has a significant impact on the Wwagkconditions of those
employees directly affected by it.

When a technological change requiring aduttigkills is introduced into
the workplace, the University shall provide the éoype(s), directly
affected by such technological change, with tragnimhere required. The
employee shall be given a reasonable training gedesatisfactorily use
the new or updated technology.

Article 32 — REQUIRED QUALIFICATIONS

32.01

a. The University shall not unreasonablgratie qualifications
required to perform the existing job functions offdoyees who are
members of the Bargaining Unit.

b. If the University alters the qualifications faposition and the
member is able to perform the duties of the pasitiespite the new
qualifications (e.g. through a combination of reletvexperience and
qualifications) then the member shall not losertpesition.

c. If the University alters the qualifications faposition such that a
current member is no longer able to perform théedudf the job,
then the member shall be given a reasonable pefitiohe,
determined in consultation with the Bargaining Urriesident, to
meet the qualifications for the position. If them@ayee is unable to
meet the qualifications in a reasonable periodnoé then the
employee shall be declared surplus in accordanttethe Layoff
and Recall Article 34.

d. Itis understood that the provisions of thisidet do not apply to
situations covered by Article 31 (Technological €ha).

Article 33 — PROFESSIONAL DEVELOPMENT

33.01

The Parties recognize the importance of &tvahed workforce and
acknowledge the organizational and individual biés¢d be obtained
through learning, skills training and professiodatelopment. The
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Parties recognize their joint responsibility in ammitment to active
participation in the area of learning, skills tiagpand professional
development.

33.02 The University recognizes its responsibiiityensure members of the
Bargaining Unit have the necessary skills, andpaoeided with any
necessary training, that may be required to pertberduties and
responsibilities of their position as required bg tUniversity.

33.03 The Parties recognize that, in addition tilsskaining, other forms of
professional development may benefit both the merabeé the
University. Professional Development is definedeasning and
development opportunities offered through the Ursitg, including:
formal academic programs (i.e. credit courses effet the University);
short-term continuing education activities; cectifion programs;
independent learning; training initiatives offetbdough the office of
Human Resources and Environment Health & Safety;lamiversity
committee participation.

33.04 In addition to recognizing the importancéeairning, skills training and
professional development opportunities, the Padigs recognize that the
University has service and operational needs thet iontinue to be met.
To that end, the Parties agree as follows:

a. The Parties recognize that not all professideaklopment
opportunities offered through the University areedily related to
the assigned duties and responsibilities of a Bairgg Unit
member’s position; however, it may still be possitdr a member of
the Bargaining Unit to participate in these oppoitias by arranging
for a flex time schedule (Article 25.08) and/oreagpnal leave of
absence (Article 17.19) consistent with the CoilecAgreement.

b. The Parties recognize that departments havélagation to provide
the highest level of service possible to studentsthe University
Community in general. Any request related to a ivers
involvement in a learning, skills training and/aofessional
development opportunity must consider this oblgatnd may be
denied by the University if service is adverselgeted.

c. The Parties recognize that the University hatareoperational
requirements that must be met, including havingficeent number
of staff available during the hours that a membdepartment is
open. Any request related to a member’s involvdrrea learning,
skills training and/or professional developmentanbgnity must
consider these requirements and may be deniedebyniversity if
operational needs are not being met.

-45-



d. Requests to be involved in learning, skillsrtirag and professional
development opportunities shall not be unreasonsdulight by a
member nor denied by the University.

33.05 The University agrees to consult with thegaaring Unit prior to
determining the training opportunities to be oftetierough the Office of
Human Resources and Environment, Health & Safeati gaar.

In cases where specific learning, skills training arofessional
development opportunities that 1) are relevanhéomhember’s job; 2)
would benefit both the member and the Universitg &) are not
otherwise covered by this Article (33), the memimery apply for a
personal leave of absence and/or flex time in otm¢ske advantage of
the opportunity. The process for approving recuaster this Article
(33.05) will be in accordance with the processesfiproving personal
leave of absences (Article 17.19) or flextime (&li25.08), as
appropriate.

Article 34 — LAYOFF AND RECALL

34.01 A layoff is defined as the elimination of@sftion or an ongoing
reduction in regularly scheduled hours of workdguosition. For the
purpose of this Article “ongoing reduction” sha#t defined as a reduction
in hours of more than one (1) month.

34.02 The provisions of this Article shall not appl the following situations:

a. When an employee’s appointment is for a limdatation of two (2)
years or less and the appointment expires andt isenewed.

b. When a seasonal employee is laid-off for theipoof the year in
which they are normally not employed.

34.03 a. Inthe event of layoffs, the Universitylvidentify the affected
Bargaining Unit position(s) to the Bargaining Uimitwriting; and
notify each affected member in writing.

b. Ifthere is only one (1) member in an affecteddaining Unit
position then that member shall be declared surplus

c. Ifthere is more than one (1) member in thecadie Bargaining Unit
position and those members are within the samerthepat then
those members will be declared surplus in the g order:

i. Probationary members in reverse order of dataref

ii. Members who have completed their probationasiqul in order
of seniority beginning with the least senior member
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34.04

34.05

In accordance with Article 34.05, a membeo vghdeclared surplus shall
be given the opportunity to fill a vacant Bargamidnit position or
displace the most junior employee. It is understihad the surplus
employee must have the ability and qualificationpeérform the job in a
manner which will not adversely affect the efficigrof the department
beyond a short term familiarization period of norenthan thirty (30)
working days.

a.

In accordance with Article 34.04, a firlté member declared
surplus shall be given the opportunity, in ordes@fiority, to be
placed in a vacant position or exercise bumpingtsign the
following order:

To fill a full-time vacant position within theasne job
classification or, if there is no vacant position Which the
member is qualified, then;

To fill one or more part-time vacancies witttlre same job
classification or, if there is no vacant position ¥vhich the
member is qualified, then;

iii. To bump a full-time employee within the sanodjclassification

Vi.

or, if there are no members who are more juniof@naho hold
a position for which the member is qualified, then;

. To bump one or more part-time employees inséuime job

classification or, if there are no members whoraoge junior
and/or who hold a position for which the membeguslified,
then;

To fill a full-time vacant position in the nebawest job
classification or, if there is no vacant position ¥vhich the
member is qualified, then;

To fill one or more part-time vacancies in text lowest job
classification or, if there is no vacant position fvhich the
member is qualified, then;

vii. To bump a full-time employee in the next lowgsh

classification or, if there are no members whoraoge junior
and/or hold a position for which the member is digal, then;

viii. To bump one or more part-time employees intleat lowest job

classification.

With respect to Article 34.05 (a)(ii), (a)(iv), (&), and (a)(viii) a surplus
employee may only accept more than one part-tinsgipos if the
scheduling of the positions allows for it.

b.

In accordance with Article 34.04, a part-timennber who has been
declared surplus shall be given the opportunityroer of seniority,
to be placed in a vacant position or exercise bamqpghts in the
following order:
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i. Tofill a part-time vacancy within the same jodassification or,
if there is no vacant position for which the memisegualified,
then;

i. Tobump a part-time employee within the sante jo
classification or, if there are no members whoraoee junior
and/or who hold a position for which the membeguslified,
then;

ii. To fill a part-time vacancy in the next lovigeb classification
or, if there is no vacant position for which themieer is
qualified, then;

iv. To bump a part-time employee in the next lavwek
classification.

c. A member may not displace another member whoskiign is
funded by a research grant or another source efritfunding in
circumstances where the research and/or the résgeant/external
funding will be negatively affected.

d. Members who have been declared surplus and vehonable or
unwilling to displace another member shall be pdiaoe the recall
list.

34.06 An employee who loses their position durlmg process outlined in
Article 34.05 will follow the same procedures taaih a new position.

34.07 A member who is to be laid off shall be giverice of one (1) week for
each year of service to a maximum of thirteen (#8g¢ks. The University
may elect to pay an amount equivalent to the nqiéréd in lieu of
notice.

34.08 Members who are declared surplus and, asult,rassume a position in a
lower job classification shall have their salaryusted as follows:

a. If the member’s current salary is greater thenrange maximum for
the new position their current salary shall becieded (i.e.
maintained at the current rate) for a period ofaipne (1) year.
After a one (1) year period, the member’s salagafldte reduced to
the range maximum for the position they acquiredugh the layoff
process.

b. If the member’s current salary is less thanquagto the range
maximum for the new position their current saldmglsbe
maintained and they shall progress on the saladyfgr the new
position they acquired through the layoff procesadcordance with
the terms of this Agreement.

34.09 Members shall have the right to be recatbedvwenty-four (24) months
from the date of layoff.
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34.10 Members on recall shall be eligible for appoients in accordance with
Article 16 - Job Postings and Appointments. A memin recall who
accepts a permanent position shall be removed tfihemecall list.

34.11 A member on the recall list who acceptngporary position (Article 20)
shall retain all rights of recall to a permanensipon until the member’s
recall rights expire under Article 34.09.

34.12 If a member’s recall rights expire in accocawith Article 34.09 the
University will pay severance in accordance with Employment
Standards Act.

34.13 A member on recall shall have the right foge a position if the position
being offered is not of equal or greater time andfassification to their
original position. However, a member who refus@esition that is equal
or greater time and classification shall have teemiority terminated and
shall be removed from the recall list.

34.14 A full-time employee who loses half of theasition shall have the right
to choose to either be placed on the recall lisif they choose, to
exercise their rights under Article 34.09.

34.15 Nothing in this article precludes the rightianember to file a grievance
regarding the application of this Article.

Article 35 — JOB SECURITY

35.01 No member of the Bargaining Unit shall bd laifif, or have their hours of
work or salary reduced, due to contracting out.

35.02 No member of the Bargaining Unit shall bd laifif, or have their hours of
work or salary reduced, due to the use of volusteesstudents in
Bargaining Unit positions.

Article 36 — SALARY, BENEFITS AND PENSION
SALARY

36.01 All Employees— Members shall be placed on the salary grid (Adpen
A) at the time they are hired. Members shall rez¢heir first step
increase upon successful completion of their piobaty period.
Thereafter, members shall receive one (1) stepaser every twelve (12)
months until they reach the range maximum for tjusirclassification.

36.02 Performance Review 4f a member receives an unsatisfactory
performance review he/she shall not receive ais@pase, as scheduled,
in the year that they receive the unsatisfactoviere. In the case of an
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36.03

36.04

36.05

36.06

unsatisfactory review, two (2) interim reviews Wikt conducted. The first
interim review will be conducted three (3) montftelathe unsatisfactory
rating and, if performance remains unsatisfacttirg,second interim
review will be conducted six (6) months after thigial unsatisfactory
rating. If performance improves to a satisfactemel during either of
these reviews, the member shall receive theiristpase retroactive to
the date the step increase would have normally bemsgived. If
performance is still unsatisfactory, the membeflsiw receive their step
increase for the year.

Reclassification

a. Members who apply for and accept a positioniwithe Bargaining
Unit but in a different job group shall be placedhe new salary
range at the same step that they held in theiriguesalary range.

b. Members who are reclassified through job evalnab a higher job
group shall be placed in the new salary rangeeaséime step that
they held in the previous salary range.

c. Members who are reclassified through job evalnab a lower job
group shall be placed in the new salary rangeeaséme salary they
held in the previous salary range, or at the ndargaange
maximum, whichever is less.

Seasonal and Part-time EmployeesSeasonal and part-time members
shall have a nominal salary assigned to them dirtieethey are hired.
Nominal salary is defined as the salary a seaswrért-time member
would have received had the position been twelvathwfull-time.

Actual salary for seasonal and part-time membea#i bk the nominal
salary for the position, prorated to reflect nodsnatheduled hours and/or
months for the position. Any salary increases itep or scale increases)
shall be applied to the member’s nominal salary.

Temporary Employment Services EmployeesNewly appointed T.E.S.
employees shall receive their first step incregemsuccessful
completion of their six (6) month full-time equiealt probationary
period. Thereafter, T.E.S. members shall receiwe(dhstep increase
each time they work the full-time equivalent of dtag year of service.

Scale Increases Scale increases during the life of this Agreensall
be as follows:

a. Effective May 1, 2012 2.00%
b. Effective May 1, 2013 1.75%
C. Effective May 1, 2014 1.25%

Each cell in the 35-hour/week Salary Ranges (Appeapwill be
increased by the scale increase identified above.
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Each cell in the 37.5 and 40-hour/week Salary Raiggppendix A) will
be increased to ensure that the hourly rate faetlsalary ranges is the
same as the 35-hour/week salary range.

BENEFITS

36.07 The benefits provided to members of the Baigg Unit will be those
that were in effect during the life of the previdbsllective Agreement
(i.e. the Collective Agreement effective May 1, Qaa April 30, 2012).

36.08 Benefit coverage summarized in Articles 3&08 36.09, and the
summary below, shall be subject to the rules agdla¢ions of the
carriers and shall be in accordance with the mamtiecies. Members can
obtain specific information regarding benefit cage by contacting the
Office of Human Resources. A summary of all beséafitprovided below
(Article 36.10 (a) through (g)).

The University shall provide a copy of the mastendfit plans to the
President of the Bargaining Unit.

a. HEALTH SERVICES - Deductible is $10.00/Singte$20.00/Family
per calendar year; Co-insurance for Health Sensc&80%.

i. DRUGS - drugs legally requiring a prescriptionlaw, diabetic
needles and syringes, limited access and life isirsgeover-the-
counter drugs.

i. EMERGENCY TRANSPORTATION - Ambulance
Transportation, for land or air ambulance to tharest hospital
equipped to provide the required treatment.

iii. ACCIDENTAL DENTAL BENEFITS — Accidental Dental
benefits for treatment by a dentist. A dental @eot report form
must be submitted immediately following the acciden

iv. ACCOMMODATION - SEMI-PRIVATE (Coverage is proded
for a Semi-Private Room in a public general ho$piRRIVATE
(Coverage is provided for a Private Room in a pugéineral
hospital); NURSING HOME (Long Term Care (LTC) Fégilup
to a $55.53 maximum per day - prior approval isssary).

v. MEDICAL ITEMS - Prosthetic Appliances and Durat¥edical
Equipment as well as replacements, repairs, fitawgd
adjustments of such devices. Includes coverag8uogical
Stockings — 2 pair per calendar year up to $5(pér

vi. AUDIO - Reimbursement for standard hearing ardpairs or
replacement parts up to a maximum of $750.00 peoeee
every 2 calendar years. Batteries are not eligible
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b. PARAMEDICAL SERVICES

i. Physiotherapist - usual, reasonable and custpotarges with
no annual maximum.

ii. Chiropractor, Osteopath, Podiatrist, Chiropodiaturopath,
Acupuncturist or Speech Therapist - $20.00 co-pay @mount
plan member pays) per visit to a $500.00 maximum pe
paramedical discipline per calendar year.

iii. Chiropractor X-rays, Osteopath X-rays and Rddst X-rays up
to a $15.00 maximum per paramedical disciplinegadendar
year.

iv. Registered Massage Therapist (medical refezcplired) - $20.00
co-pay (i.e. amount plan member pays) per visit$500.00
maximum per calendar year.

v. Psychologist Benefits - $20.00 co-pay (i.e. anhgan member
pays) per visit to a maximum of $1,000.00 per cdderyear.

vi. Private Duty Nursing Benefits for the servicds Registered
Nurse (R.N.) or Registered Practical Nurse (R.FLi&nsed
Practical Nurse (L.P.N.) in the home on a full artgshift basis. A
Pre-Authorization Form for Private Duty Nursing rhbe
completed by the attending physician and submitiggreen
Shield. Failure to comply may result in non-paymen

NOTE:

» Ontario residents only: Podiatry Services are kg
coordination with OHIP

» Paramedical services are only eligible when thetjtianer
rendering the service is licensed by their prodhassociation
and that association is recognized by Green SKialthda.
Please contact the Green Shield Customer ServiogeC®
confirm eligibility when in doubt.

c. VISION - maximum of $375.00 every 2-calendarrgdar
prescription eye glasses and/or contact lensesralader eye
surgery. Vision benefits include coverage for ey@minations within
the maximum benefit of $375.00 every two calendsry.
Reimbursement for eye exams is subject to the emldgegulations of
the benefit carrier as agreed to in Article 36.1the Collective
Agreement.

d. DENTAL

i. Basic Services- 100% co-insurance with 6-month recall exams, no
maximum.
» Recalls include exams, bitewing X-rays, preventieanings
and fluoride treatments.
e Complete, general or comprehensive oral examsfoilth
X-rays and panoramic X-rays.
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e Basic restorations, fillings and inlays.

» Extractions and surgical servic&eneral anaesthetics and
intravenous sedation only when done in conjunatitih
eligible extraction(s) and/or oral surgery. Sleepttry is
not eligible.

Comprehensive Basic Services 100 % co-insurance, no

maximum.

*  Endodontic treatment including standard root cémedapy,
excluding retreatments.

e Periodontal treatment including scaling and/or mlahing.

e Standard denture services including relining abasig of
dentures plus denture adjustments after 3 morhs fr
installation.

Major Restorative Services— 100 % co-insurance to a maximum

of $1500.00 per calendar year.

e Standard dentures, complete, immediate and partial.

e  Standard crown restorations or onlays on natuedtte

e Repair or recementing of crowns, onlays and bridgkvwen
natural teeth.

e Standard bridges, including pontics, abutment
retainers/crowns on natural teeth.

. Orthodontic Benefits — 50% co-insurance to a maximum of

$3000.00 per lifetime.

*  Orthodontic treatment to straighten teeth and cothe bite.

e Subject to a usual and customary monthly cap ablesied
by Green Shield.

Eligible claims are reimbursed at the leveledlaabove and in
accordance with the current Ontario Dental AssamidfEee
Guide for General Practitioners.

DELUXE TRAVEL PLAN QJ

Travel Benefits are eligible within the firstA8ays per trip
100% Co-insurance to a maximum $1,000,000.0@akendar
year for Emergency Services and $50,000.00 pendateyear for
Referral Services.

Hospital and medical services are eligibleyafthe employee’s
provincial government health plan provides paynteward the
cost of the services received.

TUITION WAIVER AND EDUCATIONAL ASSISTANCE - See
Appendix C for Terms and Conditions of the Brockvénsity Tuition
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36.09

36.10

36.11

36.12

36.13

Waiver Policy for Dependants and the Terms and @iond of the
Brock University Educational Assistance Policy famployees.

g. ELIGIBLE DEPENDENTS - Spouse, which includes iahpartner or
common-law partner; Children, step-children and iwam-law
children under 21 years of age provided they rplynuthe employee
for support and maintenance; Children, step-childied common-law
children under 25 years of age and attending aredited educational
institution, college or university on a full-timadis provided they rely
upon the employee for support and maintenancepramtally or
physically disabled child past the maximum agetedtabove provided
they became disabled prior to the maximum agestandisability has
been continuous. The child, upon reaching the mami age, must
still be incapable of self-sustaining employment ba dependent on
the employee for support and maintenance.

Where a member and a member’s dependenbtreimployed at the
University, claims shall be co-ordinated so thanirirsement from both
coverage'’s is possible, but they shall not exceedtaundred percent
(100%) of the actual claim.

Limited term members who work less than (@)eonsecutive months
are not entitled to benefit coverage

Full time limited term members who are apfeairto terms of nine (9)
months or more are entitled to benefits as provideih this Agreement
during the term of their appointment.

Part time limited term members who are agpdito terms of nine (9)
months or more shall be entitled to prorated bé&nas follows:

a. Employees who work between 33% and 49% (inciligivfull time
equivalent service shall qualify for benefits cage prorated to 40%
of full time coverage over the term of their appoiant.

b. Employees who work between 50% and 74% (inetg) full time
equivalent service shall qualify for benefits cage prorated to 60%
of full time coverage over the term of their appoiant.

c. Employees who work between 75% and 99% (incalgj\full time
equivalent service shall qualify for benefits cage prorated to 80%
of full time coverage over the term of their apgoiant.

Mandatory retirement in the Province of Optaras eliminated effective
December 12, 2006, allowing members of the Barggitunit to work
past the age of 65. The terms of the Long Ternalilisy benefit
coverage available to Bargaining Unit members deertend past age
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36.14

36.15

36.16

65. Accordingly, members of the Bargaining Unitoskiork beyond age
65 are not eligible for LTD benefit coverage.

Retired members of the Bargaining Unit shall bétledtto the following
benefits: Brock University email account; librdrgrrowing privileges;
and membership at the Brock University Athletic iligcat the rate
available to Brock University staff.

All benefits under the Extended Health ServicesPlental Plan and the
Tuition Waiver Policy for dependents shall contiriaethe family of a
deceased member of the Bargaining Unit for tweh&) (nonths from the
time of death.

Members who retire and who are at leastfifty (55) years old and who
have at least ten (10) full years of service atihéversity shall continue
to receive extended health and dental benefit$ tinetir normal date of
retirement (i.e. the first day of the month coimeglwith or next
following attainment of age sixty-five (65)).

PENSION PLAN

36.17

36.18

36.19

36.20

36.21

36.22

The Brock University Pension Plan (BUPP) Idhalthe recognized
Pension Plan for members of the Bargaining Unit.

The terms and conditions of the Brock Unitgmiension Plan shall
govern.

The Bargaining Unit shall be entitled to hawe (1) representative on the
Brock University Pension Committee.

Should it become necessary to amend the BthEf shall be prior
notice to and discussion with the Bargaining Unit.

There shall be no reduction of benefits asiged in the Pension Plan as
at the date the Bargaining Unit was certified.

Mandatory retirement in the Province of Ootaras eliminated effective
December 12, 2006, allowing members of the Bargagitunit to work
past the age of 65. The Brock Pension Plan, tmadian Income Tax

Act and other relevant statutes govern the admatish of the Pension
Plan, including the right of Bargaining Unit membéo participate in the
Pension Plan. Accordingly, members of the Bargaininit who work
beyond age 65 are eligible to participate in thesike Plan in accordance
with and to the extent allowed by the terms ofRle@sion Plan, the
Canadian Income Tax Act and other relevant statutes
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Article 37 — DEFINITIONS

0.S.S.T.F. or Union Shall mean the Ontario Secgn8ahool Teacher's
Federation.
Bargaining Unit Shall mean the Office, Clerical,rAiistrative, and

Library Support Bargaining Unit of O.S.S.T.F., as
described in Article 2.01.

The University or Shall mean Brock University.
Employer

Article 38 — GENERAL

38.01 All schedules and appendices attached sirail &n integral part of this
agreement and are grievable.

38.02 There shall be a reasonable period of nettlem four weeks, when
parking passes are first available for purchash gaar, during which
0.S.S.T.F. members, BUFA members and University stell have
opportunity to purchase parking passes before dhevailable for sale
to other members of the Brock University community.

Article 39 — DURATION OF AGREEMENT

39.01 This Agreement shall be in effect from MayQ12 and shall continue in
force up to and including April 30, 2015, and shalhtinue automatically
thereafter for annual periods of one (1) year uné@ther party notifies the
other, in writing, within ninety (90) days prior tbe expiration date that it
desires to negotiate with a view to renewal, witlwidhout modifications
of this Agreement, in accordance with the Labouafens Act.

39.02 If either Party gives notice of its desiraémgotiate amendments in
accordance with 39.01, the Parties shall meet wiifieen (15) days
from the giving of notice to commence negotiatifarsthe renewal of the
Agreement in accordance with the Labour Relatioos A
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39.03 IN WITNESS whereof, the Parties have caulsisdigreement to be
executed in the City of St.Catharines, in the Rrosiof Ontario, by their
duly authorized officers and representatives tBiSdf August, 2012.

TY ONTARI CONDARY SCHOOL TEACHERS FEDERATION

v Aatham - Maoto4

IVE
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Appendix B
File No. 0400-02-R

The Labour Relations Act, 1995
Before the Ontario Labour Board
Between:
Ontario Secondary School Teachers’ Federafiplicant,
-and-
Brock University,Responding Party
Certificate

Upon the application of the applicant and in acaom with the provisions of the
Labour Relations Act, 1995 THIS BOARD DOTH CERTIftario Secondary
School Teachers’ Federation as the bargaining agfeit office, clerical
administrative, and library support employees atdRrUniversity in the Regional
Municipality of Niagara and the City of Hamiltoresksified by the University in
employee groups AA-H, save and except the follovantployees: a) supervisors; b)
those above the rank of supervisor; ¢) those embege confidential capacity related
to labour relations; d) administrative and profesal staff classified in employee
groups I-Q; e) those employed in Human ResourbesOffices of the President (1),
Vice-Presidents (1 in each office), Secretary solthmiversity (1) and the Dean of
Education (1); f) casual employees as defined byuhiversity; g) students; and h)
any employee already covered by a collective agesé¢m the University.

This certificate is to be read subject to the teofrihie Board’s Decision(s) in this
matter and, accordingly, the bargaining unit désatiherein is to be read subject to
any qualifications referred to in the said decié®mf the Board.

DATED at Toronto this 9th day of July, 2002.
ONTARIO LABOUR RELATIONS BOARD

P.M. Grenier
(Seal)

Deputy Registrar
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Appendix C

Terms and Conditions of the Brock University Tuition Waiver
Policy for Dependants

Eligibility:

To be eligible to apply for waiver of tuition thpg@icant must meet the following
criteria:

» Be the spouse of a permanent faculty or staff menthie
be a child of a permanent faculty or staff memmR,
be the spouse or child of a retired or deceasadgent faculty or staff
member.

e Children must be under 25 years of age and bedialiy dependent on the
faculty or staff member.

» The current faculty or staff member must have teraployed on a
permanent basis for a period of one year priootdiomation of registration.

*  The current faculty or staff member must be a peenaemployee at the
time of registration.

Conditions:

» Tuition waiver is for undergraduate credit coursely. Audited, non-credit
and graduate courses are not included.

e The waiver of tuition covers the cost of tuitionyprAncillary fees are not
included and must be paid at confirmation of regtgin.

*  Where the faculty or staff member is permanentdsg than full time (i.e.
eligible for 80%, 60%, or 40% tuition benefits)ethpouse or child will be
required to pay the difference in tuition costthattime of confirmation of
registration.

» In order to maintain the privilege of tuition waiyéhe spouse or child must
be promoted and/or pass the course(s) in whichahegnrolled.

e Should a spouse or child not successfully compateurse or withdraw from
a course, it will be necessary for that studemtay the tuition or withdrawal
fees in order to re-establish the privilege ofituitwaiver prior to their next
confirmation of registration.

»  Tuition Waiver for spouses and children is a tagdignefit for the faculty or
staff member receiving the benefit and, accordintyig applicable benefit
amount will appear on the faculty or staff memb&dsslip.

* A copy of this waiver of tuition, approved by HumResources, must be
presented by the spouse or faculty member at eoafion of registration.
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Terms and Conditions of the Brock University Educaional Assistance
Policy for Employees

Eligibility:

To be eligible to apply for educational assistatieefaculty or staff member must be a
permanent employee at the time of confirmatioregistration. This includes
employees whose job type is recognized as Perm&udirifime, Permanent Part

Time or Permanent Seasonal.

Conditions:

e Educational assistance is for Brock undergraduadegaaduate credit
courses only. Audited and non-credit courses arénctuded.

»  The waiver of tuition covers the cost of tuitionyarAncillary fees are not
included and must be paid at confirmation of regtgin.

*  Where the faculty or staff member is permanentidsg than full time (i.e.
eligible for 80%, 70%, 60%, or 40% tuition benéfithey will be required to

* pay the difference in tuition costs at the timeaoffirmation of registration.

* In order to maintain the privilege of educationsdiatance, the employee
must be promoted and/or pass the course(s) in vithahare enrolled.

e Should the employee not successfully complete aseoor withdraw from a
course, they will be required to pay the tuitionngthdrawal fees in order to
re-establish the privilege of educational assistgor to their next
confirmation of registration.

» A copy of this Educational Assistance Applicatiapproved by Human
Resources, must be presented by the employee fatncation of
registration.
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Appendix D
Re-Classification of Unionized Positions

With respect to the reclassification of Bargainuhgjt positions, the University and the
Union agree as follows:

1. Subject to paragraph 3 below, the Parties agreetsitions currently in the
Bargaining Unit (i.e. job groups AA to H as of June2005) that are re-
evaluated and found to be re-classified to job gsduor J shall continue to
be recognized as Bargaining Unit positions so lasighey remain in those
job groups (i.e. AAto J).

2. Inthe case of a position that was evaluated oth@Bargaining Unit to job
group | or J prior to June 1, 2005, the Partiegaginat the employees
holding these positions will be given a choiceawhether or not they wish
their position to be included in the Bargaining triThe Parties will
mutually agree on how to offer affected employéés ¢hoice. If an
employee chooses to have their position includgtiérBargaining Unit, the
position will become a Bargaining Unit positiontire context of this Letter
of Understanding; otherwise, the position will remeutside of the
Bargaining Unit. Employees who enter the Bargajrimit will have their
current salary maintained and they will advancthéonext higher step in the
new range on their anniversary date.

3. Paragraph 1 shall not apply if the re-classifieditian falls within one of the
exceptions set out in Article 2.01, Recognitionthaf Collective Agreement.

4. The Parties agree that this Letter shall remagffiect for the life of the
current Collective Agreement (May 1, 2012 to A3, 2015) and will be
subject to renegotiation by the Parties when tlieeot Collective Agreement
is renewed.

5. The salary ranges for Bargaining Unit employegslingroups | or J are as
follows:

-64-



Salary Ranges Effective May 1, 2012

35.0 HoursMeek

Min Step1 Step2 Step3 Step4 Step5 Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| $38,601 $40,532 $42,560 $44,260 $45,589 $46,501 $47,430 $48,379 $49,348 $50,334 $51,340 $52,368 $53,547
J $40,532 $42,560 $44,686 $46,473 $47,870 $48,824 $49,802 $50,798 951,814 $52,851 $53,908 $54,986 $56,225

Hourly

Min Step1 Step2 Step3 Stepd4 Step5 Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| %2121 $2227 $2338 $24.32 $25.05 $2555 $26.06 $26.58 $27.11 $27.66 $2821 $28.77 $§29.42
J $2227 $2338 52455 $2553 $26.30 $26.83 $27.36 $2791 $2847 $29.04 $2962 $30.21 $30.89

37.5 HoursfWeek

Min Step1 Step2 Step3 Stepd4 Step5 Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| $41,360 $43,427 545,591 $47 424 $48,848 $49,823 $50,817 $51,831 $52,865 $53,937 $55,010 $56,102 $57,369
J $43,427 $45501 $47,873 $49,784 $51,285 $52,319 $53,352 $54,425 $55,517 $56,628 $57,759 $58,910 $60,236

40.0 HoursfWeek

Min Step1 Step2 Step3 Step4 Stepd Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| $44,117 $46,322 $48,630 $50,586 $52,104 $53,144 $54,205 $55,286 $56,380 $57,533 $58,677 $59,842 $61,194
J 946,322 $48,630 $51,064 $53,102 $54,704 $55,806 $56,909 $58,053 $59,218 $60,403 $61,610 $62,837 64,251

Salary Ranges Effective May 1, 2013

35.0 HoursMVeek

Min Step1 Step2 Step3 Step4 Stepd Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| $39,277 $41,241 $43,305 $45,035 $46,387 $47,315 $48,260 $49,226 $50,212 $51,215 $52,233 $53,284 $54,484
J $41,241 $43,305 $45,468 $47,286 $48,708 $49,678 $50,674 $51,687 $52,721 $53,776 $54,851 $55948 $57,209

Hourly

Min Step1 Step2 Step3 Step4 Step5 Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| $2158 $2266 $2379 $2474 $2549 $26.00 $26.52 $27.05 $27.59 $28.14 $2870 $29.28 $29.94
J $2266 ©$2379 $2498 $25.98 §$26.76 $2730 $27.84 $28.40 $28.97 ©$29.55 §30.14 $30.74 §31.43

37.5 HoursMeek

Min Step1 Step2 Step3 Stepd Step5 Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| $42,081 $44,187 546,391 $48,243 $49,706 $50,700 $51,714 $52,748 $53,801 $54,873 $55965 $57,006 $58,383
J 544187 $46,391 $48,711 $50,661 $52,182 $53,235 $54,288 $55,380 $56,492 $57,623 $58,773 $59,943 $61,289

40.0 HoursfWeek

Min Step1 Step2 Step3 Step4 Stepd Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| $44,886 $47,133 $49,483 $51,459 §$53,019 $54,080 $55,162 $56,264 $57,387 $58,531 $59,606 $60,902 $62,275
J $47,133 $49,483 $51,958 $54,038 $55,661 $56,784 $57,907 $59,072 $60,258 $61,464 $562,691 $63,939 $65,374
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Salary Ranges Effective May 1, 2014

35.0 HoursMVeek

Min Step1 Step2 Step3 Step4 Stepd Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| $39,768 $41,757 43,846 $45598 $46,967 $47,006 $48,863 49,841 $50,840 $51,855 $52,801 $53,950 855,165
J $41,757 $43,846 $46,036 $47.877 $49,317 $50,299 $51,307 $52,333 $53,380 $54,448 $55,537 $56,647 $57,924

Hourly

Min Step1 Step2 Step3 Step4 Step5 Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| $2185 $2294 $2409 §$2505 $25.81 92632 $26.85 $27.39 $27.93 $28.49 $29.06 $29.64 $30.31
J $2294 92409 $2529 $26.31 §$27.10 $27.64 $2819 $28.75 $29.33 $29.92 93051 3112 §31.83

37.5 HoursMeek

Min Step1 Step2 Step3 Stepd Step5 Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| $42,608 $44,733 46,976 $48,848 $50,330 $51,324 $52,358 $53,411 $54,464 $55556 $56,667 $57,798 $59,105
J $44,733 $46,976 $49,316 $51,305 $52,845 $53,898 $54,971 $56,083 $57,194 $58,344 $59,495 $60,684 $62,069

40.0 HoursfWeek

Min Step1 Step2 Step3 Step4 Stepd Step6 Step7 Step8 Step9 Step 10 Step 11 Max
| §45,448 $47,715 $50,107 $52,104 $53,685 $54,746 $55,848 $56,071 $58,004 $59,250 $60,445 $61,651 $63,045
J $47,715 $50,107 $52,603 $54,725 $56,368 $57,491 $58,635 $59,800 $61,006 $62,234 $63,461 364,730 $66,206
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