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Instructions

· Review program guidelines for eligibility criteria and award information.

· NEW PROCEDURES:  Email your submission to the Research Officer responsible for the particular program by 4:30 pm on the deadline date of either March 20 or November 20 (if the deadline falls on a weekend, the next business day will apply). Late applications will not be accepted. In addition, one hard copy with required signatures must be delivered to the Office of Research Services by 4:30 pm on the deadline date.

For BSIG submissions: email Tressie Dutchyn, Research Officer, tdutchyn@brocku.ca
Please note:
· Your submission will consist of your application and CV; the components of each are described more fully below. Please do not append any additional documentation, other than the specific attachments identified in the instructions.     
· Ensure the application form and CV are signed as required.

· Incomplete submissions will not be considered.

· Submissions that exceed the maximum award amount as indicated will not be considered. 

APPLICATION COMPONENTS
The application consists of four parts and shall be no longer than five (5) pages. The specified page limits and presentation specifications must be strictly observed. Please note that Part I (general application form) and Part III (budget) have been provided and are attached hereto. For Parts II and IV please write and attach these sections according to the “general presentation” guidelines below. 
General Presentation

Please ensure Parts II and IV are presented according to these specifications: 
· use the headings provided below to identify each part;  
· typed or word processed, double-sided, on 8 1/2" x 11" (21.5 cm x 28 cm) white paper;
· single-spaced, with no more than six lines of type per inch;
· body text in a minimum 12 pt Times New Roman font;
· all margins set at a minimum of 3/4" (1.87 cm); and
· pages numbered consecutively following Part I (general application form).
	Part I


	General Information Form – maximum one page
See attached form.

	Part II


	Proposal Description  – maximum two pages
Provide a description of the proposed small scholarly conference/workshop with sufficient detail to allow a multidisciplinary committee of scholars to judge the merit of your proposal. Clearly show how your request adheres to the program criterion and provide additional information as requested within the BSIG  Program Guidelines.

If you are appending additional documents, e.g., proposed program, list of invited speakers/attendees, please provide a list at the end of this section.

	Part III

	Budget – maximum one page 
See attached form. What are the specific expenses? Provide a rationale. Refer to Program Guidelines for details of eligible expenses. As a general rule expenses should follow the guidelines set out by SSHRC. 

	Part IV


	Previous and Ongoing Research Results – maximum one page. 
Summarize the results of your most recent and ongoing research project(s) and highlight how this application will advance your research program and advance scholarly research at Brock University. 


CV COMPONENTS
Please complete and append to your application a current SSHRC CV module (the CV modules for each of the above can be found on their respective websites). 
Please note that each CV module consists of two parts: a web-based form and required attachments. Please follow the appropriate Tri-council instructions when completing the parts of the CV.   
BROCK UNIVERSITY

OFFICE OF RESEARCH SERVICES  
BROCK SSHRC INSTITUTIONAL GRANT (BISG)

SUBVENTION FOR SMALL SCHOLARLY CONFERENCES/WORKSHOPS 

Revised May 2010
PART I: GENERAL INFORMATION FORM
	

	PRINCIPAL APPLICANT

	Surname:

	Given names:


	Department:

	Faculty:


	

	CONFERENCE/WORKSHOP  TITLE:

	

	CO-APPLICANTS 

	Name
	Department and Faculty
	Signature

	
	
	

	
	
	

	Total Amount Requested:
	$

	

	SIGNATURE

	It is agreed that the general conditions governing Grants and Awards as outlined by Brock University apply to any grant made pursuant to this application and are herby accepted by the applicant and the applicant’s department and faculty.  

	__________________________         ________
      Signature of Applicant                                     Date


Checklist of further considerations:
                                                                                                   
            

                                                                                                                                                                                      Yes      No

	Have you received a BSIG Subvention for Small Scholarly Conferences/workshops award in the last three years? If yes, not eligible.

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will this event lead to a peer reviewed publication and/or a major reserch grant application? Is this clearly indicated in the description? If not, why not? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are the signed SSHRC CVs with all required attachments appended to your application?


	 FORMCHECKBOX 

	 FORMCHECKBOX 



PART III: BUDGET

Maximum award value: $5 000 
	FUNDS REQUESTED
EXPENSES: DETAILED DESCRIPTION, CALCULATION AND RATIONALE
	AMOUNT ($)

	
	

	
	

	
	

	
	

	
	

	TOTAL REQUESTED AMOUNT 
	$


	OTHER PROJECT COSTS (If applicable)
LIST OF ADDITIONAL EXPENSES AND OTHER SOURCES OF FUNDS – INDICATE IF CONFIRMED OR NOT CONFIRMED.
	AMOUNT ($)

	
	

	
	

	
	

	
	

	TOTAL OTHER PROJECT COSTS 
	$

	GRAND TOTAL  (Requested Amount and Other Project Costs)
	$


i


