Procedures for Acquiring Materials, Tools & Outside
Services Under $10,000

CUB Maintenance Stores
If item is not found in Stores, continue
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Purchases (>$5000 but < $10,000)
One (1) written quote & BEARS
requisition online
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Delivery to CUB Maintenance Stores

Trades are notified to pick-up & sign
packing slip. Packing slip is forwarded to
Admin Assistant or Customer Service
Coordinator

= J




