








Notice of retirement
You should contact the Human Resources Department 12 months before your retire-
ment date to receive estimated pension values.

Your written notice of retirement should be provided to the Human Resources
Department at least three months before your retirement date. The notice should
include the retirement date and your signature.

Once the University receives your notice, you will be mailed a Statement and Elec-
tion of Benefits on Retirement. It will include:

« your personal information on record (including the names of your eligible
spouse and beneficiary);

« the total contributions;

« your estimated account balances in the Money Purchase Account, Short Term
Account, Additional Voluntary Contributions Account, Locked-in Transfer
Account, and Non-Locked-in Transfer Account;

« the estimated pension you have earned as of your retirement date; and

« a benefit options form.

You will also receive a T2151 Personal Tax Credits Return Form and other forms
required for transferring your pension benefit to a locked-in retirement account
(LIRA) or life income fund (LIF).

You will be asked to provide proof of your age as well as your spouse’s age.

You will also receive a Declaration of Marital Status Form that must be completed regard-
less of whether you choose to stay in the plan or transfer your pension out of the plan.

Completed pension paperwork should be provided to the Human Resources
Department at least two months before your retirement date.

Receiving your pension payments

Pensions are paid on the first business day of the month. Your very first payment
will be delayed a week or two as your payment calculation takes place, the
University prepares instruction for the plan’s custodian to make payment to
you, and the custodian updates their systems for the new payment.

Payment is made by direct deposit to a Canadian bank account of your choice. A void
cheque must be provided to the Human Resources Department before your pension
payments begin. If you will be living outside of Canada during your retirement, you
should contact the Human Resources Department to discuss a method of payment.

All pension payments from the plan are made in Canadian funds.
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Frequently asked questions

Q: Does my pension amount change if my spouse dies before me?

A: No, your pension amount does not change after a spouse’s death. All the same,
you should notify the Human Resources Department of your spouse’s death if you
retired with a joint-and-survivor pension, as it is important to ensure that your
records are up to date.

Q: What happens if | remarry after pension commencement?

A: Only the spouse you have on pension commencement, if any, is eligible to
receive a spousal pension. If you remarry or enter into a common-law relationship
after the date your pension payments begin, your new spouse will not be eligible to
receive a spousal benefit.

Q: If | retire, do | have to start drawing my Brock pension immediately?

A: No, you can elect a deferred pension from the Brock plan. Regulations under the
Income Tax Act (Canada) require that you start to draw your pension no later than
December 1 of the calendar year in which you turn age 71.

Q: What is the latest date that | can start receiving my pension?
A: You must begin receiving your pension no later than December 1 of the calendar
year in which you reach age 71.

Q: If I resign from the University and go to work for another employer, can | leave
my pension with Brock?

A: Yes. Choosing to defer your pension means that the pension is payable from the
Brock plan at a later date.

Q: How soon can | have my money after | retire?

A: If Brock receives your paperwork in a timely fashion — that is, at

least two months before pension commencement — your first pension payment will
be processed to be deposited to your account within two weeks of the pension
commencement date. Thereafter, the payment will be deposited into your account
on the first business day of the month.

If you chose a lump-sum transfer rather than a pension, the transfer typically will
be processed within three weeks of your retirement date.

Q: If | die while collecting a pension, does my spouse, family, or estate receive a
survivor benefit?

A: If you die while collecting a pension, the survivor benefit depends on the form of
pension you chose at pension commencement. For example, if you chose a joint-
and-survivor 60% with a 15-year guarantee, after your death your spouse would
receive 60% of your pension amount for the rest of your spouse’s life. Both Money
Purchase and Minimum Guaranteed Pension amounts are reduced by 60% and both
amounts continue to be adjusted on an annual basis. For more information on the
adjustment process, see page 21.

If both you and your spouse die before the end of the 15-year guarantee period,
the value of any remaining payments would be paid to the estate of the last living
pension recipient. If you and/or your spouse live beyond the 15-year guarantee
period, pension payments will end after the death of the last pension recipient.
No payment would be made to the estate.
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Under Ontario pension
legislation, a spouse is a
person to whom you are:
« legally married, provided
you are not living separate
and apart from that

person;

not legally married, but
you and that person have
cohabited continuously in
a conjugal relationship for

at least three years; or

not legally married, but
you and that person are
cohabiting in a conjugal
relationship of some
permanence, and are

jointly the natural or

adoptive parents of a
child, as defined in the
Family Law Act, 1986
(Ontario).




Part 8: Providing for your survivors
On your death, the plan provides your survivors with benefits,
whether you die before or after your pension begins.

Death before pension commencement

Options for an eligible spouse or beneficiary

If you die before pension commencement, your eligible spouse or beneficiary will
receive a survivor benefit based on your Money Purchase Account balance together
with the commuted value, if any, of the excess of your Minimum Guaranteed
Pension over your projected Money Purchase Pension.

Note: If you have an eligible spouse, and unless your spouse has waived his or her
entitlement to the survivor benefit, your spouse will receive the survivor benefit
even if he or she is not your designated beneficiary.

Options for an eligible spouse

Instead of a lump-sum benefit, a surviving spouse may transfer the lump-sum
benefit amount to a registered retirement savings plan or to an insurance company to
purchase a life annuity.

Alternatively, a surviving spouse may choose to take an annual pension. The Human
Resources Department will provide the surviving spouse with documentation outlin-
ing his or her options.

Death after pension commencement

If you die after pension commencement, any survivor benefits provided will depend
on the form of pension payment that you chose at pension commencement (for exam-
ple, for your life only, for your life with a guaranteed period, or a joint-and-survivor
pension that continues to your spouse after you die).
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Part 9: Taking care of administrative issues

Annual pension statements

As an active member of the plan, each year before December 31, the University
will provide Your Personal Pension Statement to you.

The statement will include:

« your personal information on record (including the names of your spouse
and beneficiary);

« total contributions over the past year;

« the account balances in the Money Purchase Account, Short Term Account,
Additional Voluntary Contributions Account, Locked-in Transfer Account and
Non-Locked-in Transfer Account; and

« the pension you have earned as of the statement date and the projected pension
on your normal retirement date.

If you leave the University, the University will continue to send you an annual
statement. This statement will include your personal information on record and the
balances of any accounts you hold.

You should review the information on this statement and report any inaccuracies as
soon as possible.

Your statement is an important estate-planning document. Review it carefully and
file it for future reference.

Governance

The plan is a registered pension plan, sponsored and administered by Brock University.
The plan is registered with the Financial Services Commission of Ontario under
registration number 0327767. It is also registered with the Canada Revenue Agency.

The Brock University Pension Plan became effective January 1, 1972 replacing

the original plan that was established July 1, 1964. Amendments have been made
from time to time to clarify wording or to reflect changes in regulations pertaining
to registered pension plans. The pension plan text was most recently restated
July 1, 2009.

A Pension Committee, appointed by the University, acts in an advisory capacity
regarding the administration of the plan and includes representatives from various
employee groups and retirees. To see a list of the current pension committee
members, visit the pension web site at:

http://www.brocku.ca/hr-ehs/pension-new/plan-governance
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RRSP (registered retirement
savings plan) is a tax-deferred
vehicle for retirement savings.
RRSPs were established to
encourage Canadians to save
for retirement by providing
tax-deductible contributions

and tax-deferred growth of

investments.
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A pension adjustment (PA)
is the value assigned to

the benefit earned per year
in a pension plan. A PA
reduces the amount you can
contribute to a RRSP.

Plan assets
The plan’s assets are held separate from the remaining assets of Brock University.
That means the assets of the plan are protected if Brock should cease to exist.

The plan’s assets are invested so that the investment earnings can help to meet the
cost of the promised pensions. The plan’s assets are managed in accordance with the
terms of the plan, the Statement of Investment Policies and Procedures, and applicable
legislation. Investment-related information is available on the pension web site.

Frequently asked questions

Q: What happens to my pension if my marriage breaks down?

A: A pension is considered marital property under Ontario law. You may assign up
to 50% of the pension benefit earned during the marriage to your former spouse in
the case of marriage breakdown. Both parties are strongly encouraged to obtain
independent legal counsel if considering the assignment of pension assets. For this
assignment to take place, you must give the University a copy of a domestic
contract, separation agreement, or court order authorizing the assignment.

On request, the Human Resources Department will prepare pension information
for use by the parties in this process. You must inform the Human Resources
Department of the date being used for the valuation of assets to ensure that the
appropriate information is provided. Additional details on the documents the
University needs to assign pension assets — and what needs to be addressed in
those documents — can be obtained from the Human Resources Department.

All pension requests are kept in confidence.
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Part 10: Other sources of retirement income

Your Brock University Pension Plan is a key part of your retirement income. However,
it is not intended to be your only source of retirement income. Two other sources
of retirement income — government benefits and personal savings — are necessary
to ensure a comfortable retirement.

Canada Pension Plan

When you work in Canada, you and your employer contribute to the Canada Pension
Plan (CPP). The retirement benefit you receive is based on several factors: your
years in the workforce, the CPP contributions you made while you were working
and your earnings during those years. If your salary is below the yearly maximum
pensionable earnings (YMPE) you do not get a maximum CPP benefit. The maximum
monthly benefit in 2010 is $934.17.

You can start your CPP benefit as early as age 60, or as late as age 70. Your pension
will be adjusted to reflect the earlier or later payment starting date. After you
begin receiving your CPP pension, adjustments are made each year to reflect
increases in the cost of living.

If you die, your survivors can apply for CPP survivor benefits. If you and your spouse
meet certain eligibility requirements, your spouse could receive a monthly benefit
after your death. Your dependent children may also receive a monthly benefit, and
a one-time lump sum equal to six months of your payments or $2,500 to cover the
cost of funeral expenses, whichever is less.

Old Age Security

If your income in retirement is below a certain amount, you may be eligible to
receive a monthly payment from Old Age Security (OAS) at age 65. Adjustments are
made to OAS payments to reflect increases in the cost of living.

Above a certain income, OAS payments will be clawed back. This claw-back begins
when your individual income is above a certain level (566,733 in 2010). Payments
are fully clawed back when your individual income is at or above a certain level
(5108,152 in 2010).

Up-to-date CPP and OAS benefit amounts, as well as complete descriptions of these
plans, are available on the Service Canada site at:

www.servicecanada.gc.ca

The Service Canada site also allows you to view your personal CPP benefits
statement online.

Personal savings

Your own savings will play an important part in ensuring an adequate retirement in-
come. For most Canadians, personal savings for retirement use means contributing
to registered retirement savings plans (RRSPs). You can put money into a personal
or spousal RRSP and save on income tax, up to certain limits.

The Income Tax Act (Canada) sets out how much you can contribute to your RRSP.
The total you can contribute — your contribution room — for the year depends on
your earned income and the deemed value of pension benefits you earned under

the Brock University Pension the previous year.

The Canada Revenue Agency indicates your RRSP contribution room on the Notice
of Assessment you receive when you file your income tax return. You can carry
forward unused contribution room to later years.
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RRSP contribution considerations

The Income Tax Act (Canada) limits how much you can contribute to your RRSP.
Your participation in the Brock University Pension Plan affects the amount you can
contribute to your personal RRSP.

A formula prescribed under the Income Tax Act (Canada) determines the deemed
value of the benefit you earn under the pension plan for each year. The end result
of this formula is a “pension adjustment” or PA for short. Your PA is reported on the
T4 slip you receive from the University and reduces the amount of RRSP contribution
room you have available in the next year.

In the case of the Brock University Pension Plan, the PA is equal to the total of plan
member and University’s annual contributions to the Money Purchase Account, as
well as any additional voluntary contributions made by the plan member.

The following example explains how the PA effects RRSP contribution room.

This year, Astrid earns $60,000. Her PA is the sum of her
and the University’s contributions to her Money Purchase
Account. Astrid had no additional voluntary contributions. $7,489.60.

Astrid’s overall tax-sheltered amount is $10,800,

or 18% of her earnings. $60,000 X 18% = $10,800
The next year, Astrid can contribute $3,310.40 to

a RRSP, plus any unused RRSP room she carried $10,800 — $7,489.60 =
forward from previous years. $3,310.40

Frequently asked questions

Q: When should | apply for my CPP pension?

A: Although you are not required to do so, it is best to apply at least six months
before you want your CPP pension to begin. Please note that there are legislative
restrictions on retroactive payments. A delay in applying could result in lost
benefits. For information, contact Service Canada.

Q: How does CPP affect my Brock pension?
A: Your Brock pension does not change when you begin to receive CPP.

Q: When should | apply for OAS?
A: An application for OAS should be completed and submitted six months before
your 65th birthday.
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Part 11: Covering all the bases

As the time nears when you will leave the University’s employ and your pension will
begin, consider taking the following steps:

« Review your annual pension statement to see how much pension you have earned
to date and the estimated amount you will receive when your pension begins.

« Use the Brock University Retirement Planning Tool to produce estimates to
begin your planning process.

« If you are age 62 or older, consider whether or not you want to transfer annually
a portion of your Money Purchase Account to the Short Term Account in each
of the years before retirement. The Human Resources Department provides
more information on this option to eligible members.

« Visit a qualified financial advisor to review your options and your
retirement income.

« Check dates and procedures for applications to receive government
retirement benefits.

 Review your beneficiary designation and make sure all of your personal
information is up to date.

» Around 12 months before the date you wish to retire, contact the Human
Resources Department to provide you with an estimate of your pension amount.

« Arrange a meeting with staff in the Human Resources Department to discuss your
pension options and other retirement items. If you have a spouse, it is also
beneficial for your spouse to attend this meeting.

« At least three months before your retirement date, provide the Human
Resources Department with written notice of your retirement.

« Carefully consider and then choose your pension option. Remember that once
your pension payments begin or your funds are transferred, you will not be able
to change your option. All completed paperwork should be returned to the
Human Resources Department two months before your retirement date.
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Frequently asked questions

Q: How do | provide notice of my retirement?

A: Written notice of your retirement should be provided to the Human Resources
Department at least three months before your retirement date. The notice must
include the date of retirement and your signature.

Q: Do | pay taxes on my pension benefits?

A: Yes. You will pay taxes on your pension as well as benefits from the Canada
Pension Plan and Old Age Security. However, you may benefit from being in a lower
tax bracket during retirement than you are currently in. The plan’s custodian will
deduct applicable taxes and provide you with the appropriate tax form required for
you to use when preparing your income tax return.

Q: Is it possible for me to have more taxes deducted from my pension?

A: Yes. If you provide the custodian with written instruction, the amount of taxes
deducted can be increased. The written instruction should include the dollar
amount of extra taxes that you would like deducted and the month that you
would like the increase to begin.

Q: When | retire, can | split my pension income with my spouse for income

tax purposes?

A: Since the 2007 tax year, under Canada Revenue Agency (CRA) rules Canadian
residents may split certain pension income with their resident spouse. You may be
able to jointly elect with your spouse to split your eligible pension income if you
meet all of the requirements.

To split pension income, you and your spouse will need to make a joint election on
Form T1032, Joint Election to Split Pension Income, and submit it with your and
your spouse’s income tax returns for the year by your filing due date. For more
information, visit the CRA web site at:

www.cra-arc.gc.ca/tx/ndvdls/tpcs/pnsn-splt/

The decision to split your pension income does not in any way affect the pension
payable from the plan or the income taxes withheld at the time of payment. It

is simply an election that you and your spouse make when you file your personal
income tax returns with the Canada Revenue Agency and only affects the amount of
tax that you owe or the tax refund owed you.
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Part 12: Glossary

Actuarially reduced — is a reduction based on actuarial factors to account for
the fact that you will be receiving the pension for a longer period of time.

Annuity — is a stream of monthly payments. When buying an annuity from an
insurance company, you are buying a promise of future monthly payments. The
amount of these payments will depend on many factors, including the size of the
lump-sum amount that you start with and the annuity purchase rates at the time
of the purchase. The form of annuity you choose will also affect the amount of
your monthly payment.

Annuity factor — is a factor used to convert the Money Purchase Account to a
monthly retirement benefit. The factor takes into account expected mortality
rates, your age, marital status, form of pension selected, and the assumed rate of
return that the fund will earn going forward. For example, if you retire at age 55,
a different annuity factor will be used to calculate your pension than if you retire
at age 65, to account for the fact that your pension may be paid for a longer
period of time.

Beneficiary — can be any person of your choice. If you wish to name a child as
your beneficiary, it is advisable to consult a lawyer prior to doing so. Pension
laws require that, if you have a spouse, he or she will automatically receive your
pension benefits over any named beneficiary.

Best average earnings — refers to the average of your pensionable earnings during
your five highest-paid years of pensionable service. If you have been employed for
less than five years, the average of your actual pensionable earnings is used.

Commuted value — refers to the lump-sum present value of your pension. In other
words, the commuted value of your pension is an estimate of what you would need
to invest right now to give you the pension you would receive if you were to leave
your benefits in the plan. The calculation is based on a number of factors, such as
interest rates and mortality rates, and is carried out according to established
actuarial principles and methods.

Deferred pension — means pension payments that start at a future date, as
opposed to being paid as of the day you stop working for the University.

Final average YMPE (year’s maximum pensionable earnings) — is the average of
the YMPE during the last five year’s before termination or retirement.

Joint-and-survivor percentage — is a percentage of your pension that continues
to your eligible spouse, for the spouse’s lifetime, if you die during retirement. In
Ontario, the law requires that your spouse’s pension be at least 60% of the pension
that was being paid to you (unless a waiver was signed by your spouse).
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LIF (life income fund) — is an arrangement that provides retirement income for
life from funds that originate from a registered pension plan or LIRA. A LIF is
regulated by the Income Tax Act (Canada) and governed by provincial or federal
pension benefits legislation.

LIRA (locked-in retirement account) — A locked-in retirement account (LIRA) is
similar to a RRSP for income tax purposes, but is set up with locked-in funds that
are transferred out of a pension plan. Financial institutions accepting locked-in
funds must agree to administer them as set out in the Pension Benefits Act
(Ontario). The range of investments offered in a LIRA depends on your financial
institution, but is often the same range as for RRSPs.

Locked-in — refers to funds that cannot be taken as cash. You must use the funds
to provide yourself with retirement income. Pension legislation and the terms of the
plan text determine when your pension benefits become locked-in.

Financial institutions accepting locked-in funds must agree to administer them
in accordance with applicable pension regulations. Locked-in money does not
have to stay in the same account until retirement. You may transfer it to

other permitted locked-in arrangements or use it to buy an annuity at any time.

In certain situations, pension legislation allows locked-in funds to be
“unlocked.” Additional information on this may be available from your
financial institution or the Financial Services Commission of Ontario at:

http://www.fsco.gov.on.ca/english/pensions/

Non-locked-in — refers to funds that can be taken in cash. If you have non-locked-
in assets and choose to take a cash refund when you leave the plan, income taxes
will be deducted.

Normal retirement date — is the first of the month following your 65th birthday,
or on your birthday should the dates coincide.

Pension adjustment (PA) — is the value assigned to the benefit earned per year
in a pension plan. A PA reduces the amount you can contribute to a RRSP.

Pensionable earnings — are your regular annual earnings received from
the University.

Pensionable service — is the completed years and months of continuous service
with the University during which you are a contributor to the plan, or the former
plan, since July 1, 1964. Part-time service is prorated.

RRSP (registered retirement savings plan) — is a tax-deferred vehicle for
retirement savings. RRSPs were established to encourage Canadians to save for
retirement by providing tax-deductible contributions and tax-deferred growth
of investments.
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Spouse — is a person to whom you are:

« legally married, provided you are not living separate and apart from
that person;

« not legally married, but you and that person have cohabited continuously
in a conjugal relationship for at least three years; or

« not legally married, but you and that person have cohabited in a conjugal
relationship of some permanence, and are jointly the natural or adoptive
parents of a child, as defined in the Family Law Act, 1986 (Ontario).

Statement of Investment Policies and Procedures — is a document required by
legislation for all pension plans. It describes the objectives and operation of the
plan. The statement outlines investment-related policies and procedures,
including asset allocation guidelines.

Variable Annuity Fund — the fund within the plan’s trust fund into which assets
from your Money Purchase Account, Additional Voluntary Contribution Account and/
or Special Transfer Account are transferred, if you elect a pension from one or more
of these accounts. The assets are invested according to the plan’s investment
policies and are used to provide pensions to pensioners and their survivors,
according to the form of pension elected at pension commencement. The value

of this fund can change because of factors such as investment performance and
mortality. As such, the amount of money available to pay pensions varies from year
to year and this results in the annual increases or decreases to pension amounts.

YMPE (year’s maximum pensionable earnings) — is the maximum earnings used to
determine contributions and benefits under the Canada Pension Plan. The YMPE is
adjusted each year. In 2010, it is $47,200.
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